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	Education & Credentials


· Bachelor of Technology (Computer Engineering) from Lakode Akintola University of Technology, Ogbomosho (LAUTECH) in 2008 
· 12th from Methodist High School, Arigbajo, Ewekoro, Ogun State (N.E.C.O.) in 2001
Executive Profile


· Offering 8 years of experience in managing complicated HS&E issues, including globalization effects which could save a organisation from huge burden of injuries and safety costs; improving productivity and image of organization by proper adherence to HSE standards

· Expertise in conducting HSE inspections, emergency mock drills & risk assessment as well as implementing the Health Safety Environment Management System through evolvement of HSE plans and safe operating procedures for various projects

· Skilled in coordinating with Local Regulatory Agencies and Administration Dept. for the environmental programme / obtaining permits / security matters and ensuring submission of reports

· Developed and maintained healthy business relations with clients, ensuring high customer satisfaction matrices by achieving delivery & service quality norms

· Planned and effected maintenance schedules of various equipment/ to increase machine uptime and equipment reliability

· Directed the development and implementation of administration strategies and ensured that plans were aligned with project requirements; formulated budgets for timely procurement of various critical components


	Key Impact Areas


EHS Operations
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Maintenance
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General Administration  
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Site Administration

[image: image5.png]



Inspection 
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New Set-up
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Documentation
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CRM
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Team Building                
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Key Skills


Communicator              
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Motivator                     
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Innovator                     
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Analytical                      
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Collaborator                  
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	Career Timeline
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	Professional Experience

Mar’09 – Feb’17
Independent Mines & Industries Nigeria Limited (Quarry Section), Independent Quarry,Garki Abuja
Role:

Safety/ Administrative Manager                                                         Nov’14 – Feb’17

· Collaborated with department supervisors of each department and clients to identify and resolve various safety issues

· Created safety plans, ensuring that applicable safety and health standards was implemented

· Organised on- site safety inspections and reported violations

· Attended to all injuries at work site, being the first aider

· Performed inspection at all phases of the production process

· Assured that all the federal and state health and safety regulations was followed

· Managed Administrative and Welfare & Safety section of the quarry site

· Confirmed that workers and visitors were properly outfitted with PPE during work hours

· Steered efforts in addressing welfare and health & safety of the staff and clients


Administrative Manager                                                                    Nov’12 – Oct’14

· Coordinated with all:

· Levels of management, departments and field operations staff

· Govt. agencies & departments for necessary documentation and approvals of all documents for company

· Established and maintained database of all customer relationship management and staff

· Documented records of all date of approvals and renewal of all government documents

· Collected and summarized all departmental report(s)

· Organized board meetings quarterly and meetings with clients for deals and contracts negotiation

· Attended all public relation matters and social media activities of the company

· Prepared and kept projects files and company’s history and achievements

Site Administrative Officer                                                              Mar’09 – Oct’12

· Extended support to customers and merchants in identifying services/ products as per their needs

· Provided advice to diverse clients, promoting company’s customer- oriented image

· Monitored and created daily reports on activities at each department 

Significant Accomplishments:

· Credit of establishing the Safety Department and implemented safety policy by taking OSH policy measures

· Restructured the customer care of 4 members into 2 segments by taking initiatives such as Re-organizing and Upgrading the Office and staff

· Created  Customer Relationship Database to maintain relationships with the customers and helped the in-house members to sustain relationship with the clients

· Performed risk assessment on Drilling, Crushing and Blasting of Rock jobs and equipment including Drilling machine, Wheel-loader, excavators, and Power tools.
· Investigated unusual head injuries from drillers, but with proper corrective and preventive measures such as provision of safety cap when drilling  for stopping its recurrence 

· executed internal quality, occupational health & safety as well as environmental audits in the designated Drilling, Crushing, Workshop, security and Transportation unit/section

· Designed & implemented the OSH& HSE policies to motivate employees for ensuring adherence to safety standards 



	Certifications & Trainings

· Certified Health & Safety Environment Professional(NEBOSH IGC) (Laurels Training Institute Dubai)
· Emergency First Aid at Work, CPR & AED Certification(Najma HR & Training Consultancy Dubai)(First Aider)
· Fire Safety Awareness & Watcher Training (Najma HR & Training Consultancy)(Fire Warden)
· HSE Risk Management Certification (Najma HR & Training Consultancy Dubai)
· Monitoring and Evaluation Course (Piston & Fusion Services, Nigeria)
· AMADEUS PNR & FARE (AMADEUS Abuja, Nigeria)
· ASP.NET (Jurassic Institute of Management & Technology Dubai)
· 2D & 3D AutoCAD (Informatics Computer Institute Ajman, U.A.E.)
· MS Office (Informatics Computer Institute Ajman, U.A.E.)

	Professional Affiliations

· Corporate Member of The Nigerian Society of Engineers (NSE)





· Registered Member of Council for the Regulation of Engineering in Nigeria



· Associate Member of Institute of Strategic Management, Nigeria (ISMN)
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PAUL �EHS Operations 


In-depth understanding of various safety methods & proven abilities in coordinating and leading variety of people and projects with an ability to develop strategic plans.














� � HYPERLINK "mailto:paul.363685@2freemail.com" �paul.363685@2freemail.com� 
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Independent Mines & Industries Nigeria Limited as Site Administrative Officer





Independent Mines & Industries Nigeria Limited asAdministrative Manager





Independent Mines & Industries Nigeria Limited as Safety/ Administrative Manager 








2009 to 2012








2012 to 2014








2014 to 2017








� Personal Details





Date of Birth:4th April 1983


Nationality: Nigerian


 VISA Details: Transferable Residency


Driving License Details: None


Marital Status: Married / No. of Dependents: None


Languages Known: English�











