CURRICULUM VITAE    (for Accountant / Auditor)
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KASSIM
Email: kassim.363732@2freemail.com 
Qualification
:   C.A inter. & B.com (Graduation)

Experience
:
18 years’ experience in Dubai & India in Financial Accounting, Costing and   Auditing as senior level. (out of 18 years, 8 years in 



Dubai only)
Computer Knowledge
:
SAP-FICO, Tally, Quick books, Peach tree, Focus, Visac, Analyst, Elinx and Ms-Office

Driving License
:
Valid Driving License in Dubai

Visa status
:
Visit  Visa  ( I can Join immediately)

CAREER OBJECTIVE
Seek to work in an environment that will challenge me further; while allowing me to contribute to the continued growth and success of the organization. Obtain a position that will provide me the ability to apply my financing skill and work experience to a growing industry.  My goal is to obtain a dynamic, challenging opportunity that contributes to the outstanding success of the business via 18+ years accounting and financing experience from various  industries.

KEY SKILLS
· WELL EXPERIENCE IN FINANCIAL ACCOUNTING AND MANAGEMENT ACCOUNTING
· WELL EXPERT IN STATUTORY AND INTERNAL AUDITING

· EXPERIENCE IN COSTING AND BUDGETING

· WELL EXPERIENCE IN PREPARING INTERNAL CONTROL
·   STRONG SKILL IN THE MANAGEMENT REPORTING ACTIVITIES.

· EXPERT IN FINALIZING AND CLOSING OF BOOKS OF ACCOUNT
· EXPERT IN INVENTORY CONTROL
· EXPERT IN RECEIVABLE AND PAYABLE MANAGEMENT

· EXPERT IN FINALIZING ACCOUNTS AS PER THE PROVISIONS OF IAS & IFRS

JOB DESCRIPTION

       2014-2017 – SENIOR ACCOUNTANT – AL BARJEEL TECHNICAL SERVICES LLC- DUBAI
· Managing all accounting works
· Report to the management

· Costing of projects and make the cost benefit analysis.
· Handling Inventory control

· Handling customers and suppliers

· Managing internal and statutory auditors

· Making purchase order, quotation & enquiries
· Preparing necessary reports for management and auditors.

· Handling payroll and WPS/Bank reconciliation etc
· Handling banks and financial institution
2008-2014 - SENIOR AUDITOR AND ACCOUNTANT IN DAR AL NUZUM PUBLIC ACCOUNTANT – DUBAI

·     Worked as an senior accountant in construction/real estate/trading companies   in Dubai (as a part of Audit firm)
·     Worked as an acting finance manager & Auditor in trading companies, industrial manufacturing companies, restaurant  groups etc. in Dubai.

·     Preparing various types of reports and statements for management as per their requirements.

·     Preparing management reports for quick decision making.

·     Preparing the report for cost and revenue analysis.

·     Review and recommendation on internal controls.

·     Preparing budgets and various analytical reports.

·  Preparation of monthly, quarterly or yearly financial statements like profit and loss account balance sheet, cash flow statements and other auxiliary reports as management requirements.

· Making finalization and preparing audit reports based on IFRS & IAS
· Using suitable accounting policies and provision of IFRS during the time of accounting and reporting.

· Preparing business evaluation reports.

· Using GAAP provision for accounting and reporting of financial statements.

· Using suitable accounting policies and procedures for accounting and internal control.

        2004-2007 AS AN ACCOUNTANT IN GOVERNMENT OF KERALA- LOCAL ATHORITY DEPARTMENT-INDIA
· Preparing books of accounts and schedule
· Ledger Posting, preparation of receipts and payments accounts.

· Accounts Finalization works

· Other clerical works

· Cost revenue analysis

· Government fund management.

      2001 to 2003 WORKED AS AN ACCOUNTS MANAGER M. E. S INDIA
· Planning ,controlling, coordinating  all duties in accounts department
· Preparing schedules and statements for auditing

· Dealing with bank and other financial institutions

· Fund management.

· Budgeting and costing.

· Finalization of accounts and financial statement.

    2000 to 2001 WORKED AS AN ACCOUNTS MANAGER IN SHELL ENGINE OIL WHOLE SALE DISTRIBUTER –     KERALA INDIA
·    Managing and controlling all accounting work.
·   Implementing proper internal control system.
·   Verifying and issued sale invoices.
·   Controlling the purchase of material and entering the purchase  invoice and goods received notes.
·   Preparing payroll and calculating leave salary , gratuity, bonus, overtime allowance and other benefits.
·   Preparing bank reconciliation.

·   Preparing costing and budgeting reports.
·   Preparing financial statement and accounts closing.
·   Submitting the accounts to the auditors.
·   Controlling the inventories and reconciliation of stock with system reports.
1997-2000 WORKED AS AUDIT ASSITANCE IN A LEADING CHARTERED ACCOUNTANT FIRM-INDIA

· Auditor as well accountant in various types of companies like service, trading, and industrial establishments.

· Monitoring Payroll and Management Reporting Activity.

· Preparing and maintaining inventory reports and cost analysis.
· Preparation of Monthly Income Statement and Balance Sheet.

· Deposits and Withdrawals of Cash and Cheque and Bank Reconciliation.

· Finalization work of financial reports.

· Aging of receivables, payables and stock.

LANGUAGE:
· Expert in English communication, read and write

· Hindi speaking
· Malayalam is mother tongue


PERSONAL DETAILS:


Date of Birth


:
16th March 1975



Nationality


:
Indian



Religion


:
Islam



Marital Status


:
Married



Visa status


:
Visit Visa


Availability


: 
Immediately
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