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 Professional Objective:
To join a progressive and innovative team as an associate and to go beyond the call of duty and serve the company to best of my abilities.
Professional Experience:
* V.K.Relekar & Company (Chartered Accountants) - from June 2013 to Jan 2017

      
    Designation: Junior Accountant.

Job Profile: 
Basic Function 

Manual and computerized account writing, Auditing and prepare final statement.
Work Performed

· Manual & Computerized Account writing (Computerized with TALLY versions)

· Auditing accounts of (Schools, Trusts, Societies & Banks)

· To check all the receipts & payments of the firms, societies & banks. 

· Verifies Journal and ledger entries of cash and check payments, purchases, expenses, and trial balances.

· Reviews data regarding material assets, net worth, liabilities, capital stock, surplus, income, and expenditures

· Count cash on hand. 

· Inspects items in books of original entry to determine if accepted accounting procedure was followed in recording transactions.
· Arrnage to make correction of the faults from concern person.
· Dealing with bank, cheaques and cash withdraw and deposits.

· Checking and making ledger accounts.

· Preparation of financial statement, trial balance, profit & loss statement, and balance sheet.

· Actively involved in preparation of trail balances and financial statements.

· Handling petty cash book.

Educational Qualification:
· Bachelor of Commerce (B.Com)

Management Accounting & Auditing

Bachelor of commerce under University of Mumbai in the year March 2013

Technical Qualification:
· Tally, MS Office &  Data entry Skills.

  Personal Details:
Date of Birth


: 
05 feb 1991
Marital Status


: 
Single 
Nationality              

: 
Indian

Date of Issue              
:
03/02/2015
Date of Expiry             
:
02/02/2025
Place Of issue.              
:
Mumbai

Sex


:
Male

Language Known

:
English, Urdu, Hindi, Kokani, Marathi.

Hobbies


:
Music, Cricekt.
Declaration: I hereby certify that the above mentioned information is true to  the best of my knowledge and truth.pply
Akib 
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