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CAREER OBJECTIVE
A confidente, natural and drive person who is interested in working for company’s who are market leaders in their respective fields. Possessing clear evidence of achievement in areas such as lead generation and niche markets. I am aiming to achieve a challenging & successful career where I can make a significant contribution using my innovative ideas, knowledge, skills and experience with the objective of development & growth of the Organization.
PROFESSIONAL EXPERIENCE
Company        :     Ramee Group of Hotels & Resorts, Dubai U A E 
Designation    :      Storekeeper & Purchasing Assistant.
Duration         :     September 2010 to November 2016


JOB PROFILE
· Verifying Quotations received from the Suppliers with Prices.
· Review the Invoice, matching with the hold report and resolve discrepancies.

· Negotiating the Price and Terms of Products with the Suppliers.
· Ensuring the Quality of the Goods.

· Updating PO and Item Master Transactions in the ERP (Enterprise Resource Planning) System.

· Checking Confirmation of Order, Delivery Note and Invoice Control.
· Updating the GRN in the ERP System.
· Establish issue Items for all the Stores.
· Weekly/Monthly Closing Stock Inventory in Stores.

· Matching the Monthly Closing Stock Report with the ERP System.
· Updating the Price of Items as required.

PROFESSIONAL EXPERIENCE
Company        :     City Finance Group, Malleshwaram Bangalore 

Designation    :     Marketing Executive
Duration         :    July 2008 to October 2009


JOB PROFILE
· Preparation of Credit/Debit Card Application Form.

· Issuance of Credit Card & Debit Cards to Clients.

· Providing Customer Services for Banking Requirements.

· Validating the Loan Processing Documents.

· Providing Bank Loans to the Customer.

EDUCATIONAL QUALIFICATIONS

· Bachelor of Arts (B.A.)
COMPUTER SKILLS
· MS Office / Tally 7.2 / PowerPoint / IDS.
PERSONAL DETAILS

Nationality                
:   Indian

D.O.B                      
:   14-09-1983
Languages known     
:   English, Hindi, Kannada, Tulu                 
Marital Status           
:   Married
Visa Status               
:   Visit – Until 04-May-2017

