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JOYSON
JOYSON.364031@2freemail.com 
 

	


Objectives:
Seeking a challenging career in your esteemed organization, where my knowledge can be share and enriched. I would like to have an opportunity to contribute effectively for the growth of the organization I work for and will in turn contribute to my personal growth.

	

	Key Skills

	


	· Accounts Payable Processes & Management
· Invoices/Expense Reports/Payment Transactions
· Corporate Accounting & Bookkeeping 
	· ERP, EDI & Financial System Technologies
· Records Organization & Management
· Journal Entries & General Ledger



	

	Professional Experience

	


.
Accountant: - 28th October 2014 to 30th November 2016
Italco International llc. (Furniture joinery work), Dubai, United Arab Emirates 

Handled daily Accounting processes:   Managed Customer/Supplier relations; and oversaw the timely, accurate processing of invoices, expense reports, and payment and receivable transactions, Salary and towards finalize of Accounts

Key Results:

(Making Journal Entries, Preparing the Ledger Accounts, Verifying and Finalizing the Accounts, and Preparing P & L Account, Balance Sheet.                                                                                                           ( Ensuring that the payment of invoices is completed within a timely manner and in accordance with payment terms.                                                                                        ( Making and receiving telephone calls and from suppliers and Customers on a variety of queries and doing the needful as per the queries                                                                                                                              ( Verifying and checking expenses claims and Handling Petty Cash expenses                                                                                                                                                                                  ( Setting up Vendor and Customer accounts, Bank account and reconciling the statements.                                                                     ( Preparing a Cash Flow and Planning all Banking Activities and Monitoring                                                    ( Preparing Invoices according to the quotation, verifying and Sending to Customer and        follow up                                                                                                                              ( Preparing Salary and Settlement according to the management instruction
( Preparing Various Reports of Sales, and Collecting the report from Production, Site, Store and reconciling, updating the Performance.                                                                        ( Preparing Aging of Supplier and Customer and Updating to the Management   
	


Assistant Account Executive: - 1st July 2009 to 15th march 2011 

Glastronix,

ISO-9001-2008 Company, Plot 2, Peenya, Bangalore, India  
Responsibilities

Previous Working Details:
· Raising the Purchase Orders as per Instruction and follow up the Vendor
· Check and Receive Purchased Materials and to arrange for the Storage in appropriate places
· Receiving the Invoice & Verifying and Making Entry and Payment Support
· Verifying the materials as per the Work Order and Arranging as per the Schedule
· Submitting the Service tax and K Vat
· Receiving The forecast and Make Material Planning for Production
· Issuing the material as per the Requisition and Forecast to Production and reporting to the Management

· Material Controlling and maintain the Quality and Documentation
	

	Education

	


1-) Sikkim Manipal University, Manipal

Master of Business Administration in  Finance, 2014 ( Project Work is going on,  Topic-Rural Banking in India )                                 
2-) MANGALORE uNiversity, Karnataka, India
                                                                Bachelor of Commerce, 2008
	

	Technology Summary

	


MS Office (Word, Excel, PowerPoint) ( E Bizz ERP ( Tally ( Sage Line 50 ERP ( Techsys ERP
	


Personal Details:

Date of Birth
: 30/04/1988
Gender 

: Male

Nationality

: Indian 

Religion 

: Christian

Marital Status
: Single
DECLARATION     

          The above furnish details are true and correct to the best of my knowledge.

