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NIKHIL
NIKHIL.364152@2freemail.com 
 

Dubai, U.A.E.



Objective:
Seeking a position in Logistics & Warehousing / Operations with a reputed establishment where I could utilize my experience, in pursuit of a mutual goal – the continuing success of an organization.
Skills Summary:

· Have 2+ years of experience in Warehouse Assistant.

· Qualified with Bachelors of Commerce (B.com), Supply Chain & Transport Management & IATA Cargo Introductory.
· Proficient in using Ms Office Application.

· Good understanding of business processes, methods and systems.

· Polite, friendly, tactful and well presented. 

· Maintaining & developing excellent local & regional customer relationships.

· Excellent self – correspondence, multitasking & communication skills.

· Proven track record for problem solving and identifying appropriate solutions.

· An ability to think commercially & work on own initiative.

· Result Oriented & focused to perform in complex situations.

Work Experience:

Warehouse Assistant:- Benzy Foods & Beverages (Akber Travels Group), Kerala, India. (June-2014 To Dec – 2015)

· Receiving all incoming Shipments and drafts a report for any discrepancies.

· Ensure effective utilization of locations in warehouse.

· Review and control all documentation for maintaining the minimum order level.

· Receive orders from salespersons.

· Dispatching the deliveries to respective destinations within the given time frame

· Prepares and submit report of daily stock movement i.e. inbound &outbound and day to day activities of the warehouse to Warehouse Manager

· Preparing Quotations

· Preparing invoices for the daily deliveries

· Reconciling the suppliers as well as customer’s statement of accounts, 

· Maintain complete records of movements of all stock items and ensure that balance in the books reflect the physical stock. 

· Preparing Delivery Note, Invoice & Other Import documents related to customers.

· Dealing with transporting agents for the smooth flow of the shipments.

· Conduct periodical stock taking.

· Maintaining updated stock with the available stock, Transit Stock, Reserved Stock and Free Stock.

· Coordination with warehouse on stock position of items, Container arrival, off loading details and delivery of the units to the customer.

· Conducting stock take and update inventory in every month end

· Generate reports (stock report, invoice details report etc) as required by Logistics Manager. 

Foreign Exchange Teller:- Akber Travels of India, Mumbai International Airport, India (Jan – 2016 to Nov – 2016)

Educational Attainment:
· S.S.L.C. Board of Kerala, India -2009
· Plus Two Board of Kerala - 2011
· B.Com (Bachelor of Commerce) Calicut University - 2013 

Professional Courses: 
· SUPPLY CHAIN AND TRANSPORT MODES, IATA Training & Development Institute.

· IATA Cargo Introductory, IATA Training & Development Institute. 
Computer Skills:
Tally, Dac Easy & Peachtree 
Microsoft Excel, Word, PowerPoint and Email & Internet.
Personal information

Nationality

:
Indian
Civil Status

: 
Single
Visa Status

:
Visit Visa 

Language Known
:
English, Hindi and Malayalam
Declaration:
I here by declare that the above furnished details are true to the best of my knowledge and belief.

Signature:…………….





Date: ……………….
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