[image: image1.jpg]



Suhas
Suhas.364155@2freemail.com 
 
Profile:
A sincere and hard-working individual experienced in the Middle Eastern markets with a strong drive and a natural desire to succeed. A team player who is objective driven to help meet organizational objectives. 

· Over 3 years of experience in the Oil and Gas industry.

· Over 3 years experience in sale of Automobiles for one of the biggest manufacturers – Hyundai.
· Worked as Recruiter / Administrator for Chiyoda Technip (Joint Venture (RGX Train-6, Train7 & AKG 2))
· Over 2 years experience as Mall Manager.
· Achieved international exposure by working in different environments in different countries mainly in the Middle East.
· Certified cargo handling and management specialist by Emirates Airlines.
Professional Experience
Planet Kannur – Kannur

Mall Manager

 Aug 2014 – Present 
Job Description
· Oversee the day-to-day management of mall
· Facilitate leasing and negotiation of contracts with existing tenants
· Develop and implement Mall marketing, advertisement and promotional programs.
· Develop Annual Event Calendar along with Budgeting for Mall
· Ensure smooth running of the mall and handles all operational issues
KTC Hyundai – Kerala/Karnataka
Team Leader - Sales 

Jul 2010 – Feb 2014
Job Description

· Deliver the team sales target

· Deliver the required volume of effective coaching
· Manage and develop a team of Sales Consultants to deliver targets and objectives including Sales Performance, Sales volume, Sales productivity etc.
· Maximize productivity
· Appraise and develop staff
· Work towards and implement best practice
Chiyoda Technip Joint Venture  – RasGas (Train-6&7) - Qatar
Ras Laffan Liquefied Natural Gas Company (Ras Gas), world’s leading integrated producer of LNG (Liquefied Natural Gas), globally recognized for unrivalled resources, operational excellence, commercial integrity, commitment and concern for people and the environment 

Position                         :
Recruiter / Administrator 
Period                            :
May-2007 to Apr-2010
Job Description
1.             Recruitment 



· Prepare Employee Requisition 

· Prepare Employment Agreement’s & Technical Service Agreement (TSA’s). 
· Maintenance of  Mobilization record control

· Mobilization / Demobilization formalities

· Prepare and update the mobilization status report in consulting with recruitment team based out of Yokohama – Japan.
· Arranging accommodation for the employees in coordination with RGX camp office.
· Ensuring timely arrangement of gate pass/transportation for new employees

2.
Human Resource & Transportation
· Visa related matters 

· Evaluation of time sheet verification for payment and all site coordination till departure.

· Site orientation to those that are newly mobilized in to the site.

· Collect passport from the newly mobilized employees and dispatch to main office for visa processing.
· Send employees to medical, finger prints department as per the instruction from Doha main office

· Driver control / Supervision – Maintain schedule of on-duty drivers (Rostered/OT)
· Maintain schedule of service for all vehicles in the company fleet with regards to maintenance.
· Maintenance and control of all personal documentation relating to each employee of the company.

· Maintenance of weekly Meeting Schedules and scheduling the meeting rooms and other facilities.

Cosmos Travels, Bombay
Senior Ticketing Officer 
December 2006 to May 2007

· Issuing  International & Domestic tickets 

· Coordinating with visa matters  
Office Experts Est., Dubai 

Administrative Assistant

Jun 2004 to January 2006 
· Purchase of material and supplies 

· Reporting to the management.

· Preparing official documents and business correspondences 
Educational Qualifications

· Bachelor of Business Administration

· Air Cargo (Emirates Aviation College) – Certified Cargo Handling specialist training and ranked among top in class.

· Diploma in Travel and Tourism - SOTC

· Undergone training on IATA
Personal Details:
· Date of Birth
:
31-May-1981
· Nationality 
:
Indian
· Marital Status
:
Married
· Languages
:
English, Hindi, Tamil and Malayalam.
· Visa status       :

Visit visa

