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Objective
To be an integrated element of a professionally managed inorganic totality where I can excel par limits and give the best out of the best within me in order to collect the excellent opportunities to benefit the said Organization and enhance my professional worth.
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Masters in commerce M.com (2013)
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Education
University of the Punjab Lahore, Pakistan
(Islamabad model college of commerce Islamabad)
Bachelors in Commerce B.com (2010)
Punjab University Lahore Pakistan )
(intermediate) (2008)
BISE Rawalpindi, Pakistan
Matriculation (2006)
BISE, Rawalpindi, Pakistan
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Interest & skills


· Major interests are book reading and Music. 
· Proficient in various Computer Packages, Operating Systems and Internet. 
· Strong interpersonal and communication skills. 
· Handled all back-office management function. Including employee’s relations. 
· Oversaw client relations order processing and routine upkeep of the business. 
	
	
	

	
	Individual
	

	
	Strength
	▪  Creative and Positive Thinking.

	
	
	▪  Ability to handle difficult and challenging work.

	
	
	▪  Capable of working quickly and accurately under limited supervision.

	
	
	

	
	
	

	
	Professional
	

	
	Experience
	National Rural Support Program (NRSP)/Urban Poverty Alleviation

	
	
	Program (UPAP), Multan.

	
	
	From Sep-2013 to May-2016

	
	
	Position: Finance Manager
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Additional experience

Job Description :
· [image: image9.jpg]


To facilitate and manage the operation of UPAP of Multan-2 
· To select the staff of Multn-2 under the supervision of Distt manager 
· TO select location of opening new offices 
· To communicate between higher management and staff 
· TO manage accounts activities of Financial information system and Management information system 
· To deal with legal advisor for organization at different affairs 
· To monitor recovery and disbursement more effectively 
· To clearance of audit of Distt Office Multan-2 
· To send fund request for field and distt operation 
· TO send excess amount to head office use 
· To deal with bank for organization account operation effectively 
· To oversee the accounts and field operation of the program 
· To Process and deliver staff salaries 
· To process and deliver field staff bonuses 
· To recruitment of new staff. 
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AL-Asif Interiors F-10 Markaz Islamabad, Pakistan
Position: Accounts Officer
From May-2016 to Jan-2017
Job Description
· To Maintain Outlet Accounts 
· Daily Cash and Financial Reports 
· Sales and Operational Activates of Outlet 
· TO manage accounts activities of Financial information system and Management information system 
· To deal with legal advisor for organization at different affairs 
· To monitor recovery and Collection of Debtors 
· Make payments and Receipts Reports 
· Tax Calculation and Payment 
· Weekly Financial Reports 
· Monthly Profit and Loss Calculation 
· Manage HR Related Activities(Hiring and Training of Staff) 
· Communication with vendors for Renewal and New contracts 
· Staff Salaries and Staff Bonus 
· To process and deliver field staff bonuses 
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	Personal
	Father’s Name
	:
	Muhammad 
	

	Information
	Date of Birth
	:  16-APR-1991
	

	
	
	
	

	
	
	
	

	
	Marital Status
	:
	Single
	

	
	Languages
	:
	English, Urdu
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References
Will be furnished upon demand
