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NADEEM
	
	
	
	
	MBA
	Master in Business Administration Specialization in Finance
	

	
	
	
	
	Nationality:
	Pakistani
	

	
	
	
	
	E-mail:
	Nadeem.364355@2freemail.com
	

	
	
	
	
	Master of Business Administration (MBA), Previous working in Nasim Ibra Trading Company as Accountant.
	

	
	
	
	
	
	

	
	
	
	
	
	

	
	
	Profile
	
	Also engaged in soft skills trainings. Have strong interpersonal and negotiating skills and expert in team building
	

	
	
	
	
	and channel development and a professional who believe in execution of plans according to strategies. Always
	

	
	
	
	
	
	

	
	
	
	
	looking for challenges and opportunities to prove the skills
	

	
	
	
	
	
	
	

	
	
	
	
	
	
	

	
	
	
	
	
	
	


Academic
Qualifications
Professional Experience


MBA
2015
3.40/4.00 CGPA
University of Education, Pakistan
B.COM
2011
1st Division
University of the Punjab, Pakistan
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NASIM IBRA TRADING COMPANY, MUSCAT, SULTANATE OF OMAN
ACCOUNTANT
(Feb 2015 Feb 2017)
· Monitored Customers accounts details for non-payment, delayed payments and other irregularities and follow up collections with customers and site supervisors. Also maintained account receivable customer files and documentation, and reduced credit period from 90 days to 30 days for selected clients.
· Ensured timely payment of due invoices via calls, mails/reminders to the debtors and visited them whenever required to clear payment issues.
· Performed accounts payable functions for expenses. Managed vendor accounts, generated weekly on demand Cheques.
· Monitored and recorded company expenses, issued petty cash/advances, scrutinized petty bills and claimed the expenses. Maintained & updated cash book on a daily basis. Prepared Bank reconciliation statements travel vouchers and technical reports and Assisted in yearly and monthly closing.
· Managed payroll function for 1200 employees and also prepared Leave Salary, Final Settlement and STL and deposited into Bank.
Accomplishments
· Improved office efficiency 50% by overhauling previously haphazard filing system.
· Increased revenue of the company by $ 1.7 Lac by prepared and submitted the invoice that unsettled from 11 months.
· Saved the company $5,000 in losses by identified duplicates and fake names is payroll sheets delivered by a supervisor
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MCB BANK LTD, LAHORE, PAKISTAN. (Oct 2014 to Dec 2014)
INTERNEE
· As an Internee reviewed clients reports in credit department, provided assistance to maintain records of specific clients and Worked with different MCB corporate Branch Products like Running Finance(RF), Demand Finance (DF), Cash Finance(CF), Finance against imported goods(FIM), Local Manufacturing Machinery(LMM), Payment Against Document(PAD), Demand Finance(DF), Spot / Ready Foreign Exchange (FX).
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ERNST AND YOUNG FORD RHODES SIDAT HYDER CHARTERED ACCOUNTANT, LAHORE, PAKISTAN
MASTER TRAINER, MONITOR (June 2014 to Sep 2014)
· As a Master Trainer to Trained 2500 Head Teachers of Primary, Elementary and High Schools on Non Salary Budget (World Bank Project)
· Attended meetings, conference calls and training sessions with E&Y team members, government and education department Officials and provided feedback about the project to develop an understanding of NSB project.
· Daily issued the reports to E&Y and all other concerned government officials, monitored the project and provided assistance to Head Teachers to maintain records, Deal with Teachers enquired face to face, over the phone or via email.
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Computer &
other Skills

Personal
information


· Ensured compliance with the State bank of Pakistan, Federal Board of revenue, PPRA, company policies and other relevant local laws.
· Designed and implemented responded to material misstatement, test appropriateness of journal entries while focusing at end of reporting period.

PREMIER DAIRY PVT LTD. LAHORE, PAKISTAN.
ASSISTANT ACCOUNTANT (Feb 2012 to May 2014)
· Provided assistance with tasks including billable invoices, travel vouchers and technical reports.
· Provided assistance to financial managers obtain financial data from several sources, such as expense reports and monthly statements.
· Prepared the salaries of the firm and verified the stock position and Worked on weekly reports, Bank Reconciliation Statement.
· Prepared Account Receivable / Payable Status on Daily Basis and Prepared Centers Raw Milk Payment on Weekly.
· Microsoft Windows 7/ 8 / 8.1 / 10, MS Office suit, Good Internet search skills and Maintenance of computer.
· Very good interpersonal skills and ability to interact with all levels of staff and management.
· Excellent presentation, report writing skills and Can co-ordinate a wide range of activities at any one time
· Ability to analyze problem and come up with solutions and work effectively in a multicultural environment and to perform duty independently with a high degree of accuracy, independence and confidentiality.
· Hardworking, Sincere, Dedicated with strict sense of work ethic and a remarkable sense of purpose.
Father’s Name:
Yaqub
Date of Birth:
November 15, 1987
Marital Status:
Single
Gender:
Male
Place of Birth:
Pakistan
Religion:
Islam
Visa Status:
Yes
Visa Type
Tourist
	
	
	
	
	English (Fluent)
	

	
	
	Languages
	
	
	

	
	
	
	
	
	

	
	
	
	
	Arabic Fluent (Reading); intermediate (speaking); basic (writing)
	

	
	
	
	
	Urdu (Fluent)
	

	
	
	
	
	Hindi intermediate (speaking)
	

	
	
	
	
	Punjabi (Mother Tongue)
	

	
	
	
	
	Will be furnished on demand.
	

	
	
	
	
	
	

	
	
	
	
	

	
	
	Reference
	
	
	

	
	
	
	
	
	

	
	
	
	
	
	



