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PERSONAL SUMMARY: To build a career in a growing organization, where I can get the opportunities to prove my abilities which will make best use of my existing skills and experience to fulfilling the organizations goals and climb the career ladder through continuous learning and committed.
EDUCATIONAL  QUALIFICATION:

· Graduation in B.A. From BRAOU-2016.

· Board of Secondary Education from APSWRS -2003

· Pre-Primary School from Blue Birds Model School-1998
CAREER HISTORY

SALES EXECUTIVE: AL RABEH HEAVY EQUIPMENT SPARE PARTS LLC -SULTANATE OF OMANDecember 2013-February2015.
As without Basic knowledge in the sales field successfully achieved the targets during the entire period of company employment.

Job Criteria:
· Preparing Quotations, Following all the pending LPO’s Payments as well as the related jobs.

· Establishing and maintaining regular contact with customers.

· Negotiating the terms of any sales agreements.

· Developing close customer relations through on-site and customer visits.

· Managing multiple customer accounts simultaneously.

· Acquiring new business through networking and cold calling.
· Listening to customer requirements and presenting appropriately to make a sale;

· Maintaining and developing relationships with existing customers in person and via telephone calls and emails;

· Cold calling to arrange meetings with potential customers to prospect for new business;

· Responding to incoming email and phone enquiries;

· Acting as a contact between a company and its existing and potential markets;

· Negotiating the terms of an agreement and closing sales;

· Gathering market and customer information

ASSISTANT ACCOUNTANT & FRONT DESK OPERATIONS:APRIL-2010 to November 2013.

Started my career in Gulf as an Assistant Accountant, as well as controlled the Front Desk Operations.
· All the jobs Relatedof FrontOFFICE Such as Supervising, customer check in
· Assign rooms to guests pertinent to their needs and choice
· Instruct bell boys to assist guests with luggage
· Provide information regarding hotel policies and activities in response to queries both on the phone and in person
· Gained Basic knowledge of Accounts and can capable to do all the related jobs of accounts.
· Maintain all Accounting voucher entry.

· Maintain Bank Reconciliation and Reconciliation of Debtors & Creditors.

· Maintain Petty Cash Book & Internal Audit : Store and Accounts Book.

· Maintain day to day Accounts & reporting to the senior management.
HIGH SCHOOL TEACHER at INDEPENDENE HIGH SCHOOL-JUNE2004-2007August &GNANAJYOTHI RESIDENTIAL HIGH SCHOOL -2007 September to 2009December.
Started my life as a Teacher without any experience, and I felt that I was well suited for the profession hence I continued for five years in the same profession as above mentioned schools.
Computer Skills:
MS-OFFICE, O.S. Internet, Mailing, Installing of Software
Personal Skills:
· Excellent customer service skills
· Strong interpersonal skills to deal effectively with all business contacts
· Positive attitude and good team player.
· Good mathematical, analytical and logical skills.
· Quick Learn and good in understanding the situations.
Additional Qualification:  Capable to work under highly pressure&I am willing to do any job which suits my qualification. My enthusiasm & curiosity will allow me to learn quickly and obtain the skills necessary for the position.
Personal Profile:
Date of Birth               :
22-03-1988
Sex


:
Male
Marital Status

:
Married 
Nationality

:
Indian
Languages known     :           English, Hindi &Telugu, 
Visa Status

:      On Visit Visa
DECLARATION:-
I hereby declare that all above mentioned information is true and correct to the best of my Knowledge.
For further information please don’t hesitate to contact me through email or Phone
Note: Reference will be given upon Request.
Place: 
Dubai                                                                                                                                                                                                                                                                                                   
(KRANTHI)

