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PERSONAL INFORMATION

Salma 


An experienced, enthusiastic and focused teacher who is committed to safeguarding and promoting the education and well-being of children and young people at all times. Salma is passionate about giving students the best possible education in life, and enjoys working in a busy environment and relishes the challenge of managing a diverse workload. She is able to establish a supportive relationship with not only students but also their parents and fellow teachers all with the aim of promoting and reinforcing student’s independence and self-esteem.


· Working in WesGreen International School – Sharjah

                   (Grade 7 to 12) 

Teacher (Islamic Studies)


                                  January 2015 – Present

Responsible for assisting in the educational and social development.

Duties: 

· Participating in the development of appropriate syllabuses, materials and schemes of work.
· Ensuring confidentially at all times.
· Carrying out a share of supervisory duties.
· Participating in and contributing in staff meetings.
· Actively involved in curriculum review and development.
· Planning and preparing appropriate lessons and suitable teaching materials.
· Gulf Model School – Dubai

(Grade 6 to 11)

Senior Teacher (Islamic Studies) for non Arab
              September 2013 – July 2014

Responsible for making a positive and regular contribution to the school’s extracurricular and enrichment program; leading, coaching and supporting students to develop their academic skills but also their sporting talents and outside interests.

Duties:

· Supporting classroom management and assisting with general administration.

· Maintaining the fabric of the classroom and creating a stimulating environment for students to work in.

· Providing administrative support.

· Keeping up to date with new teaching initiatives.

· Maintaining records of student admissions and records.

· Maintaining up-to-date classroom displays.

· Setting and subsequently marking and assessing pupils’ work done both at school and at home.

· Liaising effectively with parents

· Little Angel Secondary School – Rawalpindi (Pakistan)

(Grade 9 to 12)

Senior Teacher (Islamic Studies) 



April 2011 – November 2012

Duties:

· Prepare notes of grade 9 to grade 12.

· Prepare work sheets and exams sheets grade 5 to grade10.

· Check out the speech and giving the instruction.

· Teach grade 5 to grade 12 as Islamic (English) and Urdu teacher.

· Class in charge of grade 9 and grade 10.
1. Grammar School – Dubai

(Grade 6 to 10)

Teacher (Islamic Studies) 



        October 2007 – November 2007

Duties:

· Preparing students work sheet.

· Preparing student’s exam’s sheet.

· Taking classes grade 1 to grade 8 as an Islamic teacher.

Teaching attributes

· Able to interact and form relationships with other professionals and agencies associated with the school.

· Can liaise effectively with parents through home/school diaries and phone calls.

· Can support students with emotional or behavioral problems and help develop their social skills.

· Playground monitoring and interventions to remind children of school rules.

· Providing regular feedback regarding student’s progress to line managers and teaching staff. 

Personal attributes

· Having a positive and creative approach to teaching.

· Setting high expectations which inspire, motivate & challenge students.

· Able to work flexibly as part of a high performing team.

· Having a creative and critical thinking approach.

· Committed to comprehensive education for all.

· Capacity for hard work.

Professional attributes

· Assisting with the planning and evaluating of learning activities.

· Always student focused.

· Able to effectively manage pupils with difficult behavior whilst encouraging them to highly achieve.

· Highly organized with excellent preparation.



· Master Degree (Islamic Education) 
             University of Punjab                2006

· Bachelor of Art  (Islamic studies and Arabic) University of Punjab                2002

· Intermediate

                                      Federal Board, Rawalpindi     1999

· Matriculation

                                      Federal Board, Rawalpindi     1997


· COSMOS Institute, Dubai

· Peach Tree

· Tally

· DAC Easy

· Viqar-Un-Nisa College – Rawalpindi, Pakistan

(Post Graduate Diploma in IT)

· Business Organization.

· DBMS using Fox Pro.

· Operating System.

· Data Communication & Network.

· Visual Basic.

· Windows 2000

· System Analysis & Design. 

· Novel Net Ware.

· Oracle.

· DHTML & Java Script, Java, Final Project. 


· Teaching

· Studying Books 


· Available on request
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