Shaik.364434@2freemail.com 
Application for the post of Accountant

Dear Sir,

            As you will note, I possess a (5 Year 5 months) experience in India as in Finance/Accounting and Software field. My academic background is that I completed my MBA in (FINANCE SPECAILIZATION) and various Software certificates and diplomas from prestigious institute and professional bodies.
            I am seeking a suitable entry in an esteem organization in the same field. FINANCE/ ACCOUNTING are one such opportunity in which I may utilize all of my academic training and technical experience to flourish in the position. Apart from this I am a literate about various software’s  I am hard working, and believe that I possess the academic strength and the necessary qualities of determination and commitment to be able to make a significant contribution within a short time scale.

           I am currently available in Dubai for interview at any time convenient to you and would welcome          the opportunity to discuss in person any openings you may have.

            I trust you find the enclosed of interest, I look forward to hearing from you.

Yours faithfully,

Shaik 
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                                                                   URRICULUM

                                                                                                  ITAE
Shaik 

Date of Birth
    : 06-05-1990

Religion
    : Muslim

Nationality            : Indian                                    
   Marital Status        : Un-Married                              
                                                                    ====================================
Abu Dhabi, UAE                                                        
PROFFESIONAL OBJECTIVE
          Seeking a challenging position as  Accounts Executive in an Organization, where I can contribute significantly      by applying my expertise in I have excellent knowledge in the fields of Accounts, Which Provides best opportunities       to Utilize My Skills towards the development of the Organization as Well as my future.
Educational Qualifications

· Master of Business Administration MBA (Finance) from Vaagdevi College of Engineering JNTU (2010-2012).

· B.Com in Computer Applications from Mahabubia Panjatan Degree College Kakatiya University   (2007-2010).
· Board of Intermediate C.E.C in Arts from Mahabubia Panjatan Junior College, Warangal of AP in (2005-2007).

·  S.S.C from Mahaboobia High School 2005.
Technical Skills
	
	

	Packages
	MS Office - Excel, Word, PowerPoint 

	Operating Systems
	Microsoft Windows XP, 2007 and Vista

	Accounting Package
	Tally 7.2 And ERP 9.0, Focus

	Languages Known
	English, Urdu


Typing Speed                                        30 wpm

Project Details:

         Company Name       : APGENCO

         Title                         :  FINANCIAL PERFORMANCE

         Duration period       : 45 days

WORK EXPERIENCE

          I have overall 5 Years of Experience in Automobile Filed as an Accounts Executive and 5 Months of Experience in Deputation Cashier position in Big C Mobiles Pvt Ltd.

         Worked as an Accounts Executive in SRIRAM CITY UNION FINANCE LTD, at Warangal from Period:         (01-08-2015 to 28-02-2017) 2.6 Years

Tally ERP Suite Version7.2 and 9.0 Responsibilities:-
Roles and Responsibilities:-

· Accounting Entries for Sales Invoice & Purchase Invoice.  

· Maintain Cash Receipt and payment statement, Prepare for Payroll Entries

· Generating online filing of the CST E-Waybill & C-Form Quarter wise.

· Recording all cash & financial activity on a daily basis. 
· Submit need based data to Manager
· Budgeting processes. 
· Responsible for all the majors and minors in accounts.

· Setup and coordinate meeting and conferences.

· Provide necessary monthly report on the area activities to Finance Manager.
· Proficient in Microsoft office (Ms Word, Ms Excel etc.)

· Prepared for V Lookup and H Lookup Reports.
WORK EXPERIENCE

         Worked as a Deputation Cashier in BIG-C MOBILES PVT LTD, at Madhapur, Hyderabad from Period:            (19-01-2015 to 30-06-2015) 5 Months.

Apex Software Suite Version 4.2 Responsibilities:-
Roles and Responsibilities:-

· Tally Physical Cash with Apex Cash Book.

· Every day Cash Should is deposited in to the bank.

· Credit card statement should also tally with settlement.

· Preparation of Cash Sales & Credit Sales Invoice. 

· Maintenance of petty cash account and disbursement for all operational expenses.
· Verification of Stocks, and cash payment voucher.
WORK EXPERIENCE

          Worked as an Accounts Executive in SRI SRINIVASA HONDA SHOWROOM, at Warangal from Period:      (01-06-2013 to 09-10-2014) 1.5 Years.

Dealer Management System (DMS) Version 5.2 Responsibilities:-

Roles and Responsibilities:-

· Preparation of (Bank Reconciliation Statements) BRS and MIS reports.

· Maintaining DSR Report (Daily Sales Report).
· Preparing monthly and quarterly sales reports.
· Preparation of all set of accounts like ledgers, trial balance and final accounts.

· Preparation of AP/AR. 

· Preparing Day to Day Flash Report.                                                                                                 

· Accurately and promptly processing documentation.
WORK EXPERIENCE

          Worked as an Accounts Executive in SRI SRI SRI HERO SHOWROOM, at Warangal from Period:                 (15-05-2012 to 20-05-2013) 1 Year.
Focus Suite Version 4.0 Responsibilities:-
Roles and Responsibilities:-
· Preparation and online filing of the RTA Documents. 
· Preparation of Invoicing, Delivery notes, Debit and Credit notes.
· Preparation of Quotation / Price Analysis.

· Preparation and finalization of Accounts, preparation of Financial Statements.
· Preparing of Cheques and entry into accounting systems.
· Daily follow up with our customers to ensure timely collections.

Personal Qualities

· Exception time Management. 

· Excellent interpersonal skills with the ability to interact with Management, staff and clients.

· Excellent analytical, quick learning and problem solving, determined, punctual and disciplined, team oriented environment.

· Achieve a challenging position in the area of Enterprise Resource planning.

· Have good presentation, written and oral communication skills and good problem solve.
   DECLARATION

 
                 I hereby declare that the above information is correct and complete to the best of my knowledge and nothing has been concealed or distorted.
     Date      : 28- 04 -2017
     Place     :   Dubai,  
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