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Anto
Dubai, UAE
Email: anto.364493@2freemail.com

Career Objective
To thrive in a professional environment that appreciates innovation, smart working, positive energy and dynamism. Grow with and within the organization.

Experience Summary
· Having 2 years of experience as Accountant & Accounts In-Charge in Dubai, UAE 
· 3.7 Years experience in AUDITING & ACCOUNTING (India & International Industry) 

Career History
· Accountant at Zulfiqar Commercial Brokers LLC,- Dubai (July 2014 – October 2016) 
· Accountant at Kalathil Exports - India (August 2013 - March2014) 
· Audit & Accounts Assistant, Mohan And Mohan Associates Of Charted Accountants - India (November 2010 - August 2013) 

Career Progression
Zulfiqar Commercial Brokers LLC, Dubai
Key Account Manager/In charge July 2014---October 2016
Responsibilities: To maintain the accounts, checking the Invoices, Coordinating with other branches
Job Profile:
· To check the Invoices& Maintain The System Software 
· Maintain The petty Cash and meeting the petty expenses 
· Monitoring of receivables & checking with sales team for proper follow up of Receivables 
· Use email, letters, and telephone to contact different branches, abroad and verifying their monthly expenses 
· Communicating & coordination with abroad branch offices for logistics & accounts matters, 
· Budgeting monthly expenses for overseas branches 
· Maintain & verify the budgeted expenses utilization for all branches 
· Verifying the accuracy of overseas business trip sheets submitted by Marketing & Sales Managers. 
· Bank Reconciliation for Local and Abroad Branches 
· Verifying all charges has been charged properly to the customer invoice 
· To Prepare Monthly Expenses Statements, Payments of monthly bills and ensure payment of outstanding invoice 
· Having Full Control in the system software for Invoices 
· Preparation of payroll and WPS as per UAE Standard. 
· Verifying & Calculating Sales Commission, And Having full control over the sales teams, 
· Prepare regular reports and summaries of accounting activities and presenting to the management. 
· Verify recorded transactions and report irregularities to management. 
· Maintaining Separate Ageing Report for Account Receivable &Account Payable. 
· Reporting to management on outstanding issues and informs them early of potential debtor’s problems. 
Kalathil Exports
Key Accountant
August 2013 --March2014
Responsibilities: Maintain the Company Ledger
Job Profile:
· Accounts Payable Management 
· Accounts Receivable Management 
· Software Updating 
· Bank Reconciliation. 
· Handling petty cash. 
· MIS Reports to Management 
· Preparing and Maintaining Ageing Reports 
· Provided required information to the internal / external auditors during audit 
· Verify recorded transactions and report irregularities to Management 
· Keep a record of all communication with the customer, this is important when there are payment problems and the account becomes legal, these records are needed for court proceedings. 
· Resolve all problems for clients, copy invoices, proof of delivery, credit notes, and liaise internally to progress any problems that are being handled in any other department. 
· Keep a record of all communication with supplier, this will helpful for future if there any problems. 
· Keep good relation with suppliers. 
· Keep track on the major payments like renewal of company license, insurance, Fire policy, workman compensation, machinery insurance, vehicle insurance. 
MOHAN AND MOHAN ASSOCIATES OF CHARTED
ACCOUNTANTS
Audit Assistant
Responsibilities: Audit & Accounts Assistant
November 2010 --August 2013
Job Profile:
· Vouching and Verification of Books of Accounts. 
· Preparation of Bank Reconciliation Statements 
· Finalize and submit the IT Returns and Company Returns with in the stipulated time period. 
· Internal Auditing of Asianet Satellite Communications. 
· Maintained a Key Position in the Organization 
· Preparation of Monthly Sales Tax Return under the Kerala Value Added Tax (Amendment) Act 2005 
· Statutory Auditing of FEDERAL Bank. 
· Concurrent Auditing of UAE EXCHANGE all Kerala branches. 
· Concurrent Auditing of WALL STREET FINANCE all Kerala branches. 
· Concurrent Auditing of SYNDICATE Bank 
· Verify recorded transactions and report irregularities to Senior Chartered Accountant 
Academic Qualification 
Bachelor in Commerce from MG University (India) 

Technical Skills
· Proficient in the use of MS-Office (Word/ Excel/ PowerPoint/ Access), Internet and Emailing. 
· Accounting Software’s – Tally ERP9, Peachtree, Finacle, Flex cube etc. 
· Excellent Written and Oral Communication Skills, Good at Critical Thinking, Co-ordination Judgment, Decision Making, Time Management and Negotiation. A Committed, Optimistic, Multi-tasked, Result driven and a hard-working individual. 

Personal Information
Date of Birth    : 10th Dec 1987.
Age
: 29
Sex
: MALE
Marital Status   : SINGLE
Father’s Name   : C.V JOY
Religion
: CHRISTIAN
Nationality
: INDIAN
Languages Known : English, Hindi & Malayalam
Driving License  : UAE License
Visa Status     : Tourist Visa
