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 RAJESH
RAJESH.364524@2freemail.com 

  MASTER OF BUSSINESS ADMISTRATION (MBA-HR)



   OBJECTIVE
    

               Seeking a challenging position in a highly motivated environment so as to utilize my skills and innovative ideas for the benefit and escalation of the organization.

ACADEMIC EXCELLENCE 

 

	Course
	Institution
	University/Board
	Year of

Passing
	Mark

Obtained

	MBA(H.R)
	Bharathiyar University.

Coimbatore.
	Bharathiyar University.

Coimbatore.
	2011
	56%

	 

BBA
	M.R.G Arts College,Mannargudi
	Bharathidhasan
University, Trichy
	2009
	63%


 

 
 EXPERIENSE
       


1. EAST COAST CONSTRUCTION INDUSTRIES LTD COMPANY-BANGALORE (2009 to 2012)- 3.5 year experience - Bangalure (Karnataka)
           i) Designation        : Accountant Assistant  
           ii) Responsibility   :
Payment Disbursement 

· Daily labour report , Day book, P&L , Trial Balance maintenance 
· Voucher entries, parking document , Outstanding  in SAP

· Every Week 15,00,000 Lacks - Maintenance 

· Over Head Exp  And Measurement Book Maintenance  

· All Staff & Labour Monthly Salary Maintenance

· Retention amount and IT amount Maintenance

· Material purchased for our company
· Stack Register ,Tools & plants Store  maintenance 

· Invoice booking in  SAP

· Daily work in progress following in site

2. RAJADURAI  CONSTRUCTION (P) LTD – Coimbatore (Tamilnadu)

2012 to 2015
           i) Designation        : Accountant (cashier) & Store Keeper
           ii) Responsibility   : Payment Disbursement 

· Daily labour report , Vendors - Weekly payment details and  Advance details maintenance,All Staff Monthly Salary And staff regards, Bank Balance & Cheque Details maintenance, Vendor invoice & Bill checking,Sales & purchase note maintenance And MTF Vouchers
3. AL ITESAL CONCRETE CARP.CONT – Sharjah – UAE

2015 TO cont.,,,,
     i) Designation        : Accountant (cashier) 

           ii) Responsibility   : Payment Disbursement 

· Daily labour report , Labour Time sheet Following

· Day book, P&L, Trial Balance, Payroll   maintenance
· All Labours &  Staff Monthly Salary & regards  Maintenance

· Bank Balance & Check (PDC ) Details maintenance

· Vendors invoice & Bills checking , Sales & purchase note maintenance
          Vendors - Weekly payment details and Advance details maintenance

SAP 
1. Cash Payment , Daily cash balance
2. Work section entry checking

3. Vendor and staff details maintenance 
4. Invoice booking, Payment , miro invoice reverse

5. Stock regards  posting 
6. Debit entry, Receipt entry, parked document view

7. PO release , Ready to  invoice 
SOFTWARE & SKILLS

· SAP 

· Tally 9.0
· MAA
· BECOAN

· Microsoft Excel, MS-Word & Power point.

· Making Company Programming in Excel.

 ACHIEVEMENT:

 My skill good controlling and good leadership active qualities are there.
PERSONAL DETAILS
 

 




Date of Birth                   :            04.03.1989

 

Age                                   :            23
 

Sex                                    :            Male

  
Nationality                       :           Indian

 

  DECLARATION
 

     I hereby declare all the above mentioned given information is true and the best of my knowledge.

                                                                                                                                Yours  Truly 
