Resume

SHEKHAR

Email – shekhar.364651@2freemail.com 
Objective

: To utilize my professional expertise in a setup that demands total competence & creativity providing a motivating & professional environment thus helping me in constantly updating my technical skills.

Education

:

1.Master of commerce with specialization in Taxation from Barkatullah University                Bhopal in 1999.

2. Bachelor of commerce from Barkatullah University Bhopal in 1996.

3. Post Graduate Diploma in Computer Application from “YES COMPUTER”.

Work Experience
:

1). Presently working with Dainik Bhaskar as Sr.Executive Finance From January 05 to till date.

Company Profile 

Dainik Bhaskar India’s No.1 Daily News Paper in Hindi , which is circulated from                                       more than 30 centers in India.

Dainik Bhaskar is involved in many other fields then print media.

Work  Profile

Looking after Transporters payments & Service Tax  thereon.

A) Preparing transporter payment after bill passing in SAP & Service Tax Entry in SAP & Deposit of Service Tax on monthly basis & Filing of returns on Half yearly basis respectively. 
B) Handled Newsprint MIS as per Management requirement on monthly basis.

C) Handled Supplier Reconciliation on Quaterly basis with Supplier & on monthly basis with centers.
2). Worked with M/s Enterprising Consulting Engineers as  Accounts Executive From Oct 2002 to Dec 2004 .
Company Profile 

M/s Enterprising Consulting Engineers is a firm based in Bhopal is engaged in Electrical Contractual work of various private as well as State/Central Government. 

.

Work  Profile

A) Handling all the Accounts related work

  i) Books writing.

 ii) Bank reconciliation.

iii) Party reconciliation. 

3.Worked with M/s Shashi & Associates a firm of   Chartered Accountants 

   from Oct 2000 to Oct 2002 as Account/ Audit Assistant.

Responsibility’s handled

  i) Books writing.

 ii) Bank reconciliation.

iii) Party reconciliation.

Internal Audit of Ltd. Companies & NGO Eklavya based in Bhopal & having various centres in M.P. Checking of Payment Vouchers, Journal Vouchers etc., on Quaterly basis of all centres, Statutory Audit of Public Sector Banks.
4.Worked With M/s Venkatesh Beverages ,Bhopal  franchisee of Parle Ago Ltd, engaged in manufacturing & distribution of Frooti ( Popular brand of Parle Agro Ltd.) in M.P. & Rajasthan from Jan 1999 to Feb 2000 as Accounts Assistant.

Responsibilities:-

(Books writing.

(Salary Preparation

Languages known


Hindi, English & Bengali.

Notice period                                         1 month 

Marital status



Married  

Date of Birth                                           1st May 1974







                                                                                                  (SHEKHAR ) 

PAGE  
2

