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CAREER GOALS

Seeking a rewarding and challenging career in an organization where I can apply my qualification skills that I have acquired during my academics and where my roles and responsibilities will include
· Organized and able to deal with multiple workloads at the same time.
· Debtors and purchase ledger reconciliation.
· Ability to deal with large quantities of financial data.
· Preparing cash journals so that all items are recorded in the correct accounting table.
· Sales registration, payment and expenses entries.
· Knowledge of electronic banking system. 
· Recording all cash activity on a daily basis.
WORK EXPERIENCE SUMMARY

      BHARATH BOOK COMPANY MANGALORE [JUNE 2014 TO APRIL 2016]
· Coordinate with training manager and the trainer for additional requirements.
· Understanding the client's Requirements.
· Purchasing books and selling of books.

· Welcoming the visitors.

· Purchasing and sales entries
ANUPAMA FEEDS AND FARMS HEAD OFFICE MANGALORE {JUNE 2016 TO   

 APRIL 2017}
· Cross checking daily reports and correcting them.

· Preparing weekly, monthly reports

· Preparing profit and loss account.

· Welcoming visitors and customers and taking appointments.

· Attending weekly meetings and discussing about the sales and improvements.

	EDUCATIONAL QUALIFICATION


B.COM from First Grade Besant Evening College, Mangalore 2015-16 and secured 70%.

PROFESSIONAL COURSES
Registered under the Company Secretaries of India.
EXTRA CURRICULAR ACTIVITIES
· Attended national seminars.

· Got prize in essay and allocation competition at national and college level.
STRENGTHS AND ABILITIES

· Proficiency in MS Office application (Word, Excel, PowerPoint, Email application and Internet)

· Willingness to learn at every opportunity presented.

· Proactive - Adaptable to Dynamic Business Scenario
PERSONAL SKILLS

· Discipline

· Time management

· Attention to details

· Friendly nature

PERSONAL DETAILS

Date of birth

:  17th October 1995
Sex


:  Female

Marital Status                 :  Unmarried
Nationality

:  Indian

Visit Visa                       :  Validity till July 15
Languages                      :  English, Hindi, Kannada
Reference                       :  Provided on Request
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