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     An incisive multilingual professional with solid years of experience in the following areas: 



     



 
              
	HR Business Partner
	Total Rewards

	Employment Law&Legislation                  

	Strategic HR and Advisory                       
	Talent Acquisition
	Induction, on boarding and HR briefing       

	Change Management                               
	Organisational change management     
	Coaching, engaging and motivating          

	HR Policy and Procedure                         
	Staff planning and Management            
	

	Disciplinary/grievance management        
	
	


Experience and Exposure covered in (Asia- Pacific, MENA, and Pakistan).
ACCOMPLISHMENTS























       
  
· Vast experience in successfully establishing and developing the HR department and implementing International 
HR Policy and Procedures
ORGANISATIONAL EXPERIENCE
U Turn Tax Refund 
(Dubai, UAE)     






                    
       April 2012 –current                    t

Company Profile: U Turn Tax Refund is a world's leading professional VAT reclaims provider and Tax advisory

company for individuals and corporate clients.

Position: Senior HR Generalist – HR and Recruitment- PRO
Responsibilities:

· Fulfilling HR Business Partner functions and heading HR  Shared Services for Europe , Asia-Pacific  and MENA

      with worldwide offices
· Aligning HR processes, policies and practices with the Company Strategy, implementing International HR and
Administration Policy, Personnel Policy, Employee Handbook, Recruitment Manual, Reward and Disciplinary System,         Performance Evaluation System. 

· Implementing and introducing Change initiatives, streamlining HR functions based in virtual environment, leading, coaching and engaging them.

· Involving into research on International Employment Law, Income Tax structuring, Contracts implementation in Asia, Europe and MENA  

· Heading Recruitment activities for MENA, Europe, APAC with good network of candidates and track proven experience .
· Executive Head hunting, Talent Sourcing and Acquisition of C-level candidates using various Social sources (LinkedIn, 
      FB, Twitter), Employer branding and PR activities, acting as a Brand ambassador on Social Media
· Manpower Structure and Development , Pre and Post-employment activities , Staff Development and Employee Relations
· Providing advisory services to the Board for Manpower planning, Salary benchmarking and manpower mapping

· Heading Total Rewards scheme, developing Salary/Benefits structure as per the business requirements and market

       trends

· In charge of Developing Employee Recognition and Benefits plans, procedures and policies 

· Preparation of monthly/yearly status reports, HR Plans, activities and programs. 

· Coordinating with the Finance Department in preparing the payroll, leave applications, overtime requests
· Developing Organization Structure for new subsidiaries in the MENA, Europe and Asian region; Reviewing existing

       manpower and developing manpower plan for the fiscal year. 

· Identifying Training needs for employees and coordination with Training department
LOG-RAM LLC
(Dubai, UAE)     






                    


       September 2010 –April 2012      
Company Profile:  ABZ COMMERCIAL is a Financial Consultancy that provides the solutions or finance of a company and its growth. It offers company comprehensive Facility Managements services, caters to each and every Individual or Corporate Business while providing various aspects of Business elucidation. (2013-2014)
Position: Marketing Specialist

Achievements: 

· Facilitate clients with bank finance

· Served oil and gas field for Financial Facilities

· Exceed the Targets before timeline.

· Execute Marketing activities

· TRAININGS ATTENTED
























Colgate Palmolive Pakistan (Pvt) Ltd Pakistan



(2008-2014)

Oral Health Officer (OHO)
Achievements:

· Developed the Brand Image in co respondent of Doctors

· Managed the tertiaries

· Raised the sale %

· Achieved best management reward

Telenor Group of telecommunication Faisalabad, Pakistan 

(2006-2008)

Administrator

 Achievements:

· Lead a team of 40 Employee

· Implemented the soft wares for sales

· Sound Relationship with Directors

Professional Skills:
· Effective interpersonal and relationship skills with people of different ages and cultures.

· Ability to adapt change, quick learner and has leadership capability.

· Strong analytical, negotiation, problem solving and decision making skills.

· Ability to handle stresses and has experience of working in a stressful environment.
· Development and an opportunity for quantifiable contribution to the organization.
· Basic Management Skills, under United Nations Development programme, 2000
· Advanced Computer Skills, Cyber Computer centre, 2002
· HR Performance Management, 
COMPUTER SKILLS




























Windows operating system of Windows 2010 and XP, and Microsoft packages such as Microsoft PowerPoint, 
Excel, Word, Office, Outlook, Ms Access, Adobe Photoshop, Visio, good understating of ERP systems.
PERSONAL DETAILS




























Languages Known:  Fluent English Hindi and Urdu.

Marital Status:         Single





Date of Birth:            10/08/1986



Driving licence:         NO
References:               Available Upon Request
