

AMBER
AMBER.365017@2freemail.com  

POST APPLIED FOR ANY SUITABLE JOB 
Objective:
To excel in a suitable position with my qualification and experience and to strive towards fulfilling the responsibilities assigned to me.  I assure to uphold the quality standards and policies of a company. I am a good team player and enjoy problem solving 
Personal Skills:
· Wide knowledge of on-going market

· Accepts challenges with a smile and conviction

· Attentive to time schedules

· High Learning Power

· Convincing power

· Hard working

· Can work as a Sales Executive with good communication skills can attract a lot of customers with sales tactics and satisfy the consumer

Educational Qualification

· O’ Levels & A Level Passed – Cambridge University, Dubai, 2011 – 2012

· Diploma in Hotel & Tourism Management

Computer proficiency:

· Internet Savvy

· Tally course

· Accountancy

· Application: Microsoft Office 2001/ 2003/ 2007/ 2010 Advance Operating 
· Operating Systems: Windows 7 / Vista / XP - Professional/ Win 2000
Work Experience:  
· Worked as a SALES GIRL with MICROMAX MOBILE in Sharaf DG, Dubai, UAE, from 28, September, 2011 to 05, October, 2011.

· Worked as a CUSTORMER CARE REPRESENTATIVE with DU CALL CENTER in Dubai, UAE, from 2012 to 2013.
· Worked as a SALES GIRL with GITEX in Sharaf DG, Dubai, UAE, from April, 2016 to October, 2016.

	Duties and Responsibilities: 

· My responsibilities included calling existing clients to update their records, with a target of 100 calls per day. I was also involved in cold calling for new business prospects on behalf of Du and cross selling their new products to existing and new clients.

· In addition to this my role also involved general admin duties, including typing letters, updating date base, handling cash inflow.
· Identifying and maximizing revenue from existing customer accounts. 

	· Maintaining high levels of product and customer knowledge and participating in training programmers as appropriate. 

	· Submitting detailed proposals and quotations to customers. 

	· Providing regular and accurate sales forecast updates to Senior Managers. 

	· Preparing and delivering sales presentations. 

· Identifying, contacting and qualifying leads. 

· Monitoring competition and analyzing competitor activity. 

· Attending sales conferences and industry marketing events. 

· Aligning selling prices with company guidelines. 

· Travelling to the homes and offices of potential clients for appointments. 

· Developing customized territory plans. 


Personal Particulars:

Nationality


:
Indian 
Gender


:
Female

Date of Birth


:
17-11-1993
Marital Status

:
Single 
Languages Known

:
Hindi and Punjabi
Declaration
I do here by declare that the details furnished above are true to the best of my knowledge and belief.
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