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Dubai, United Arab Emirates                                                                                                                                                             

CAREER OBJECTIVE

Seeking a long-term position in a people oriented organization as Accountant that will benefit from my practical experience, and where my education & experience will have valuable application.
PROFILE 

· 10 years of rich experience in the field of accounting & auditing in UAE

· Qualified with Bachelor’s Degree in Commerce from Mumbai University, India.
· Qualified, well-trained, finance & accounting professional with experience on supervisory & decision making positions. 

· Have detailed knowledge of accounting procedures, finance management, liaison with banks, develop & nurture client relations.
· Possess demonstrated ability to work effectively and congenially with employees at diverse levels.
· Strongly commercial with excellent communication and influencing skills.

· Possess excellent analytical, management, administration & problem solving skills.
EMPLOYMENT HISTORY

Accounts Executive, Jewel Trading LLC, Dubai, UAE (April 2007 till present) 

JOB PROFILE
· Verify monthly financial performance statements

· Ensure accuracy of information contained in financial reports & their compliance with statutory requirements.

· Monitor the whole range of Accounts Payable/Receivable.
· Fixing / Unfixing of Silver Grain/Bars
· Manage the Invoice generation Operation & Credit Control.

· Ensure reconciliation of all sub ledgers & general ledger is performed on regular basis.
· Finalize Trial Balance with supporting schedules.

· Ensure effective fixed assets & inventory control is applied.

· Check Monthly Bank Reconciliation Statements of all bank accounts maintained; resolve any differences in a timely manner.

· Liaise with & assist auditors; implement recommendations if any; take corrective action wherever required.
· Prepare monthly Cash flow Statement.
· Monthly Staff Cost Calculations(payroll, provision for leave salary)
· Prepare Payment voucher, Journal voucher, credit voucher, debit voucher

· Monthly preparation of reconciliation statements (inter Branch, bank rec, debtors and creditors)

· Preparation of audit planning and strategies. 
· Verification of Financial Statements (Balance Sheet, Profit & Loss, Cash Flow)
· Evaluation and documentation of present accounting and internal control system
· Reviewing human resource policies of an organization on recruitment, termination, staff training, segregation of duties, job stress, job rotation and performance appraisal, and need/ motivation analysis.

JOB PROFILE: AUDIT

· Preparation of audit planning and strategies. 
· Review of work performed by audit assistants.
· Managed and organized audit assignments within or before assigned timeline to provide firm with excellent recovery and cost reduction. 
· Preparation of control weakness/ deficiency and recommendations letter.
· Evaluation and documentation of present accounting and internal control system
· Identification of inherent risks present in a system and reporting weakness and risks to the management.
Accounts/Admin Assistant, Global Trade Links, Mumbai, India (July 2004 to January 2007) 

JOB PROFILE
· Preparing Sale bills, Debit notes, Brokerage bills, Freight certificate, etc.

· Maintained Brokerage & Debtors Register.

· Follow-up with shipping companies for  brokerage receivable.

· Reconciliation of bank & client statement.

· Gained knowledge of import & export shipments.

· Coordinating with Shipping Companies to collect delivery order for releasing shipping merchandise.
· Visiting in all shipping companies personally if any brokerage claim is on hold.
Audit Assistant, Haribhakti & Co., Mumbai, India (April 2004 to June 2004) 

JOB PROFILE
· Verifying the vouching of BOMBAY STOCK EXCHANGE finance department.

· Assisting the senior auditors in internal audit of BOMBAY STOCK EXCHANGE.
COMPUTER SKILLS

Accounting Software:




Visual CHA-ACC,Emirates Business 








Management, Tally. 

Office Software:




Ms Word, Excel, Access & Power Point, 







Internet, Basic Computer Hardware 
PROFESSIONAL EDUCATION

2005:          Bachelor in Commerce

  
Mumbai University, India.
PERSONAL DETAILS
Nationality
:
Indian 
Religion                                       :       Hindu
Date of Birth
:
15.11.1982

Status
:
Married 
Visa Status
:
Employment Visa
Languages Known
:
English,Hindi,Marathi & Gujrathi.
I do attest that all the information above are true and correct at the best of my knowledge.
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