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ARUN                     
Office Incharge with India Experience 
D.O.B.: 28-12-1987
Nationality: India
Location: Jalandhar City, Punjab, India
Email: arun.365116@2freemail.com 
PROFILE

ARUN KUMAR is an accomplished Office Incharge with 2 years of experience as a Office Incharge. He has proven success in organizing tasks, increasing sales and multiplying business from limited material and resources is searching for a hospitality industry where my experience and skills would be put in use.
OBJECTIVE

Applying 2 years of Indian Web Hosting Company Office Incharge experience.
EDUCATION
10th+2, Jalandhar, Punjab, India
1 Year Diploma In Computer Science + Expert In Internet Skills
LANGUAGES

English – Excellent reading, writing
Hindi – Excellent reading, writing and speaking
SPECIALIZED SKILLS
· Excellent interpersonal and communication skills 

· Multi-tasking abilities with proficiency in organizing and managing different tasks

· Expert knowledge of handling administration and paperwork
PROFESSIONAL EXPERIENCE

Office Incharge+Team Leader, Web Hosting Company :PUNJABHOST (2005-2007)
PUNJAB HOST is the popular web hosting firm located in Jalandhar City, Punjab
OTHER INTERESTS

Bike Riding, watching YouTube videos, Gadgets freak
THANKS

ARUN 
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