[image: image1.png]




 URRICULUM
           ITAE

Yuvaraj
Yuvaraj.365221@2freemail.com
                   
CAREER OBJECTIVE

· To work in a challenging and creative environment and effectively contribute towards the goals of the organization.

· Grow as professional acquiring new skills enrich experience and ascend the hierarchy. 

· To be a part of a growth oriented organization, solving the day to day challenges with my abilities and grow with the organization.   
PROFILE SUMMARY
· 6 years of experience in accounts payable and receivable
· Graduate in Bachelor of commerce(B.com C.S) with 60% in the year
· Can conduct internal and external audit.
· Self-motivated, comfortable in taking initiative and handle work independently.

· Can work under pressure and meet deadlines.

WORK EXPERIENCE 

Organization:
Mullai supermarket, Chennai, Tamilnadu, India

Role:
             Accounts & Store  Manager 

Period: 
July 2013 to November 2016
Organization:
 Hewlett Packard
Role:
              Senior Process Associate 

Period:
              April 2010 to July 2013
· JOB PROFILE – FINANCE & ACCOUNTS

· Book keeping and preparation of financial statements.
· Dealt with Account receivable including receipt reconciliation and Application of Cash and credit card payments

· Carrying out the Adjustment process i.e., Write off bad debts, refund checks, bank charge process, intercompany transfers etc.

· Payment reconciliation and payment processing for Vendor’s on timely manner.

· Preparing daily metrics which includes, total receipt details, suspense account and unapplied cash details, internal error report and also assist with Team lead to meet the defined SLA’s and timelines.

· Month end report submission and handling queries raised internal/external and addressed them effectively on time
· Finalize trial balance with supporting schedules.
· Supervise the whole range of Accounts Receivables and Payables.
· Monitor Payroll activities.
· Managing Fixed Assets Register.
· JOB PROFILE – EXTERNAL / INTERNAL AUDIT

· External Audit Procedures applied on different heads of financial statements of various companies:
· Balance Sheet Heads: Shares Capital and Reserves, Loans & Liabilities, Investments, Fixed & Current Assets. 

· Income Statement Heads: Revenue, Cost of Goods Sold, Direct Expenses and General & Administration Expenses.
· Statutory audit of Staff Provident Fund.
· Physical Stock Taking & Cash Counting.
· Prepared a formal audit report and Management Letter.
Conducted various Internal Audit assignments and performed different procedures, including;
· Review and assessment of internal control procedures and accounting system. 
· Assessment of compliance with laws, regulations, management policy and other internal requirements.
· Preparation of internal audit reports.
· JOB PROFILE – SPECIAL PROJECTS
· Developed double entry accounting system.
· Prepared Accounting Manuals and Chart of Accounts.
· Prepared various reports and proposals. 
· Conducted Quality Control Review (QCR) for quality assurance. 
· Delivered lectures on Accounting & Auditing standards to new comers in the firm.
Specialization
· Financial Reporting

· Preparing Branch Accounts

· Preparing Cost statements
· Preparing Fund Accounts
· Managing fixed assets register
· Payroll Processing

· General Ledger and book keeping

· Preparing Bank Reconciliation Statements
· Management of sales and accounts receivable 

· Management of purchases and Accounts payable 

· Conducting internal and external audit

COMPUTER PROFICIENCY

· Microsoft Office  with advance skill level in MS-Excel
· Accounting Softwares like Tally
· Microsoft Project 

· Web browsing and e-mail
Reason for Application
Having flair for working dynamically in F&A domain, dedicated to work and have a positive attitude to present myself successfully to prospects. Ability to think different, always aspiring for high quality standards and thirst for self-improvement in all spheres head me to apply for this position.    

Personal imformation
· Father Name:     S.Mohan raj
· Date of birth:  11th June 1987
· Nationality:
    Indian

· Marital status:   Single

Declaration
I hereby declare that the above furnished details are true to the best of my knowledge and belief.
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