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	Summary
	
	
	
	

	Previous Designation 
	Senior Associate

	Total S/W Experience 
	5 years 5 months

	Previous Organization 
	Ernst and Young, Bangalore



	
	Worked as Verification Associate at First Advantage 
Worked as Recruiting Sourcing Specialist at Cerner Healthcare Solutions 

	Other work experience
	





To seek respective position where I can utilize my skills to play a part in the company’s strategy that promotes up-gradation of knowledge and certification with strong opportunities. 
Successful career in a renowned company which may utilize my inherent qualities and acquired capabilities for the advancement of the company and at the same time faster my growth, both professional and personal.

	Work Experience -  Ernst and Young (Senior Associate)
 : June 2015 to Dec 2016
	
	


· Managed team as acting Team lead.
· Mentoring and guiding new joiners in the team reviewing and analysing. Attend operations review meeting.
· Documented acceptance & continuance decisions of client relationships & engagements in various tools (Interaction and GTAC).
· Drafting Service agreements and engagement protocol documents for initiation stage of project.

· Preparing billing schedule for clients.

· Margin model preparation for various engagements to setup billing codes for clients.
· Service Management Framework to provide workflow management and document collaboration solutions accessible through certain tools (eRoom, eDocs, AtTask etc). 
· Preparing Work in progress reports for various engagement billing codes.

· Managed various activities for Netherlands, Luxembourg and Canada, which involved preparing reports for ongoing tax projects, managing client details in Tax deadline database, renewal of ongoing projects.
	Work Experience -  Ernst and Young (Advanced Associate)

 : April 2013 to June 2015
	
	


· Involved in preparing benchmark pricing report for a proposal (bidding) for new clients.
· For a new proposal, consolidated sweep reports by collating details received from countries in scope with respect to discount and margin provided by the teams.

· Preparing consolidated reports for existing clients based on their respective Book of Business.
· Service Management Framework to provide workflow management and document collaboration solutions accessible through certain tools (eRoom, eDocs, AtTask etc). 
· Managed various activities for Netherlands, Luxembourg and Canada, which involved preparing reports for ongoing tax projects, managing client details in Tax deadline database, renewal of ongoing projects.
	Work Experience -  Cerner Healthcare Solutions 
: Sep 2012 to Feb 2013
	
	


Sourcing and Screening
· Understand the requirement of the managers / business head according to the skill set.

· Usage of various job portals like naukri.com, monster.com, Times jobs, linked In, CareerBuilder & indeed.com (US based Portals)

· Lateral Hiring: Identifying right candidate with required skill set & experience.

·  Communicate with candidates about the position, company and steps in the hiring process.
	Work Experience : First Advantage

 Jan 2011 to Sep 2012
	
	


· Detailed background screening of candidates (education and professional screening) recruited by UK Clients.
· Contacting the candidates for required documents to complete the screening process.
· Working towards achieving the SLA process for different clients to complete the screening with quality.
	Education


	Qualification 
	School/College 
	University 
	Year

	Master of Science 
	St. Joseph’s College of Arts and Science (Autonomous)
	Bangalore University
	2012

	Bachelor of Science 
	St. Joseph’s College of Arts and Science (Autonomous)
	Bangalore University
	2008

	Higher Secondary School Certificate
	Christ College
	Karnataka Board, India
	2005

	Secondary School Certificate
	St. Anne’s Girls High School
	Karnataka Secondary Education Board, India 
	2003


	Skills


· Team management
· Strategic thinking and planning
· Strong language (written/verbal) and communication skills. 
· Positive attitude / self-motivated
· Dedicated team player with the ability & confidence to work independently and Good interpersonal skills 
· Results-oriented, ability in decision making. 
· Strong Microsoft Word, Microsoft Excel, Microsoft Power Point, Microsoft Outlook, Well conversant with the use of Internet.
	Personal Details


Languages
         : English, Hindi, Konkani, Kannada (Proficient in all)

Date of Birth                  : January 22nd, 1988
Nationality
         : Indian

Marital Status
         : Married
Hobbies

         : Reading Books, Learning / research, playing Badminton
Visa Status                      : Visit Visa (valid 18th May 2017)
Objective�
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