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	Skill:
1 Entry(s)
 
	Skill Name

Level

Last Used 

SAP  
Excellent 

Currently Working
Sidat Haider  
Excellent

Currently Working

MS Office
Excellent 
Perfect Command on office
Quick book
Intermediate
Perfect Command

complete command on SAP while making different queries related to sales, purchase, cost & cash etc. 


	
	

	


	Education:
2 Entry(s) 
	Degree Name
MBA (Finance) 

Level Attained
Master Degree (1.5 Years) 

CGPA
3.80 Out of 4

Institute
Preston University. 

Address
Town Peshawar. 

Session
2013 – 2014
Majors
1) Finance 2) Financial Management 3) Corporate Finance      4) Organizational Behavior 5) Cost Accounting 6) Business     Mths. 

Degree Name
BBA (Hons)
Level Attained
Bachelor Degree (4 Years) 

CGPA
3.70 Out of 4
Institute
Institute of Business and Management Sciences.  
Address
The University of Agricultural Peshawar.
Session
2009 - 2012 

Majors
1) Finance 2) Financial Management 3) Corporate Finance     4) Organizational Behavior 5) Cost Accounting 6) Business     Mths.

Degree Name
F.Sc 

Level Attained
Certification 

Aggregate %
72.00 

Institute
BRAINS Post Graduate College Peshawar  

Board
BISE Peshawar. 

Session
2007 – 2008
Majors
Mathematics, Physics, Chemistry, etc 

Degree Name
S.S.C 

Level Attained
Certification 

Aggregate %
81.00 

Institute
Govt High School Koper, Dargai.  

Board
BISE Malakand. 

Session
2005 – 2006

Majors
Mathematics, Physics, Chemistry, Biology etc 


	
	

	


	Work exp:

 3 Entry(s)

	
	
	

	· Working at ZRK Group of Industries since June 3, 2013 to till date.
· Currently working on SAP (Business One) Accounting Software. Practice on different works in SAP related to sales, purchase, cost, cash & bank. Complete command on SAP while making different queries related to sales, purchase, cost, cash & bank etc.  
· As Sales Accountant 
Responsibilities
· Daily Activities
· Enter all Sale entries (Sale Invoices) in SAP.
· Enter all Export entries in SAP.
· Export working in excel according to BCA.
· Enter export bank charges in SAP. 
· Enter Sale Returns in SAP.
· Leading and training other members of the account team.
· Managing the work of account executives.
· Leading project management activities.
· Ensuring necessary action are taken by the account team. 
· Daily Reports
· Making daily Group Sales & Recovery Reports.
· Making region wise Sales report.
· Making region wise Sales and recovery comparison report.
· Making Aging Report of Customers on region basis.   
· Weight Variance Report.
· Sales M3 Report.
· Invoice Verification

· Checking/Verification of PPI Sales Invoices with OGP
· Checking/Verification of MDF Sales Invoices with OGP

· Checking/Verification of PPI & MDF OGP Serials

· Verification of Invoices from the Audit Department
· Recovery Posting

· Recovery in Excel Sheet

· Cross checking of Recovery with Bank Department

· Recovery in SAP/Checking

· Verification of Recoveries from the Accounts & Audit Department

· Overall Recoveries Record Maintenance
· Party to Party Approvals

· Making Party to Party Approvals 

· Properly Signs Party to Party Approvals From the Management
· Other Working
· E-Mailing Customers Ledgers to Regional Marketing Managers & Marketing Officers

· E-Mailing Customers Ledgers to Customers

· Documentation of exports 
All Export Working and Entries in Gl & SPI



	


	Language:
4 Entry(s) 
	Read
Write
Speak
Understand
Typing
Shorthand
English 
Easily 

Easily 

Easily 

Easily 

40 (WPM) 

-- 

Urdu 
Easily 

Easily 

Easily 

Easily 

-- 

-- 

Pashto 
Easily 

Easily 

Easily 

Easily 

-- 

-- 


	
	

	



Note: This is all my Educational and personal Criteria. Original will give on spot.
