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OBJECTIVE
Seeking a position as a Cashier where extensive experience will be further developed and utilized.
PROFILE
A detail-oriented professional with a background in corporate customer service and accounting who strives to contribute extensive experience to the betterment of a company and its clients. Possessing plenty of practical experience and up-to-date knowledge of financial administration, technical and processes. I am looking forward to work for a company who gives exceptional staff unparalleled opportunities to build their careers and capabilities.
PERSONAL ABILITIES
· Having a flexible approach to working evenings and weekends.
· Extra mile customer service with friendliness.
· Always supporting colleagues no matter how challenging the situation.
· Having a friendly demeanor and being able to create a comfortable atmosphere for customers.
· Always smartly dressed and having high personal hygiene standards.
· Confident enough to approach customers and offer them help, advice and information.
· Actively maintaining awareness and understanding of current relevant retail products.
· Handling multiple priorities.
· Attention to detail.
PROFESSIONAL ABILITIES
· Able to work well as part of a team.
· Supported all financial aspects of business.
· Analyzed business audits from previous years to restructure tax outcomes.
· Completed all weekly and monthly financial procedures, applying a strong attention to detail and understanding of the company.
· Assisted with annual audit proceedings, compilation, and analysis.
· Acknowledging all customers when they first enter the shop.
· Trained in and capable of participating in emergency procedures i.e. fire drills.
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PERSONAL INFORMATION: Education: Degree Graduate (Degree in Financial Management) Date of Birth: 26 / 07 / 1989 Citizenship: Filipino Birth Place: Philippines Marital Status: Married Visa Status: Visit
Email: jubilin.365507@2freemail.com
VOCATIONAL DOMAIN: Domain: Finance Administration / Customer Service / Logistics Module: Administration functions, Front and Back office support, Communication skills, Client co-ordination, Sales orientated, resolving company financial issues, Organizing, Call handling
TRAININGS AND KNOWLEDGE:
· MS Office (Word, Excel, Outlook)
· Basic Knowledge on first aid and fire drill
EXPERIENCE: Domestic 4 years (Philippines)
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EMPLOYMENT RECORD
SM LIFESTYLE ENTERTAINMENT INC.
CUSTOMER SERVICE / CASHIER
DUTIES AND RESPONSIBILITIES: (PHILIPPINES)
· Maintain awareness of all promotions and advertisement.
· Recording daily transactions.
· Handling cash, debit and credit card transactions.
· Ensure that each customer receives outstanding service by providing a friendly environment.
· Greet and acknowledge every customer; acquire solid knowledge to share with customers.
· Resolving customer complaints in a sensitive & polite manner.
· Trains other staff as needed.
· Operate POS cash register.
· Responsible for balanced cash draw at closed of shift.
· Provided telephone support.
· Scheduled client appointments and maintained up-to-date confidential client files.
STRATLINK DISTRIBUTOR INC.
LOGISTICS AND INVENTORY COORDINATOR
DUTIES AND RESPONSIBILITIES: (PHILIPPINES)
· Administered online banking functions.
· Compiling financial information
· Perform copying, mailing, filing, and typing duties as required.
· Payroll, Accounts Payable and Receivable.
· Prepared company accounts and tax returns for audit.
· Provided telephone support.
· Monitored and recorded company expenses.
· Prepared weekly confidential sales reports for presentation.
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JUBILIN 
ACADEMIC QUALIFICATIONS
2015 –UNIVERSITY OF MINDANAO, PHILIPPINES
· Bachelor of Science in Business Administration Major in Financial Management
2006 – MADRID NATIONAL HIGHSCHOOL, PHILIPPINES
· 1st year to 4th year studies
2002– MADRID CENTRAL ELEMENTARY SCHOOL, PHILIPPINES
· Kinder to grade 6 studies
LANGUAGES:
· English – write and speak
· Tagalog – write and speak
REFERENCE AND ADDITIONAL DOCUMENTS: All original and authenticated documents is available on request.
I, hereby declare that the above-mentioned information is true to my Knowledge.
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