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MALIK
E-mail: malik.365597@2freemail.com
UAE Driving License
Career Objective
In pursuit of a challenging position to utilize my skills and abilities in an organization that offers professional growth while being resourceful and innovative.
Career Experience
 Sr. Accountant – MAGUS INTERNATIONAL  United Arab Emirates, August, 2016 – April 2017.
Responsibilities
· Detail-oriented, efficient and organized professional with extensive experience in accounting systems. 
· Handling and maintaining accounts up to Finalization. 
· All kinds of Bank Transactions and Petty Cash Book. 
· Reconciliation of Bank, Debtors, Creditors and Various financial reports. 
· Preparation of Invoices, Debit Note, Credit Note etc. 
· Preparation of Purchase order, Quotation, Delivery Note and other fiscal documents. 
· Maintain and Track Fixed Asset Inventory and depreciation control. 
· Appropriate record and update of every action on priority basis. 
· Develop and Maintain relationship with purchasing contacts. 
· Managed financial departments with responsibility for Budgets, Forecasting, Payroll, Accounts Payable and Receivable. 
· Payroll management and consolidation of relevant accounts for 35 Employees. 
· General Accountant – Inoquest Labs Industries L.L.C Dubai, DRH Hospitality Group L.L.C United Arab Emirates, July, 2013 – July 2016 
Responsibilities
· Detail-oriented, efficient and organized professional with extensive experience in accounting systems. 
· Handling and maintaining accounts up to Finalization. 
· All kinds of Bank Transactions and Petty Cash Book. 
· Reconciliation of Bank, Debtors, Creditors and Various financial reports. 
· Preparation of Invoices, Debit Note, Credit Note etc. 
· Preparation of Purchase order, Quotation, Delivery Note and other fiscal documents. 
· Maintain and Track Fixed Asset Inventory and depreciation control. 
· Liased with bankers, insurers and solicitors regarding financial transactions. 
· Appropriate record and update of every action on priority basis. 
· Develop and Maintain relationship with purchasing contacts. 
· Managed financial departments with responsibility for Budgets, Forecasting, Payroll, Accounts Payable and Receivable. 
· Accounts management for Food Retail Chain across Nine outlets in UAE. 
· Payroll management and consolidation of relevant accounts for 70 Employees. 
Achievements in the current role:
· Attended one Month Quick Book and related training in Bahrain. 
· Reduced credit period from 90 days to 60 days. 
 General Accountant – Al Shifa International Hospital, Islamabad July 2011-June 2012
Highlights
  Cheque Payment Vouchers and coordination with the bank transactions.
  Posting to the General Ledger.
  Journal & Credit Vouchers, Payments Claims and settlements.
  Maintaining Financial Records and interpretations for necessary decision makings.
  Preparation of Profit & Loss Account and Balance Sheet.
  Working on Sidhat Financial Software.
 Pakistan Telecommunication Limited Head Quarter, Islamabad
Twelve Week Internship
· Maintaining Journals Entries. 
· General Ledger. 
· Prepared Profit & Loss Account. 
· Creating Customers. 
· Preparation Invoices and Creating Vendors. 
· Working on Quick Book Software. 
 WELWRD Pharmaceuticals Pvt Haripur Pakistan July 2008-Feb 2009
Responsibilities
· Maintaining General Ledgers. 
· Petty Cash Book. 
· Prepared Profit & loss Accounts & Balance Sheet. 
· Maintained every employees account. 
Academic Qualifications and Certifications

· Comsats, Abbotabad. Pakistan- MBA Finance 2011 
· Hazara University , Mansehra- Pakistan – B.com 2008 
Trainings Completed

· Full Experience & Training of SAP-ERP Business One (Financial Module having following contents) 
· Financial Accounting Configuration & Organization in Financial Accounting & Financial Management 
· Sales A/R Sales (Accounts Receivable) and Configuration 
· Purchase A/P Configuration & Management of Purchases (Accounts Payable) 
· Inventory Managing of inventory, Warehouses. 
· Business Partners Managing the data Of Firm’s Suppliers/Venders 
· Banking Management Configuration & Management of Firm’s Bank Accounts (Firm’s House Bank & 
Other Banks) 
· Reports Advanced Functions of Report Writer 
· SAP Tax Configuration of Taxes & Implementation of taxes according to policies 
Accounting Software’s

· Quick Book 
· SAP- ERP (Finance Module) 
· Sidhat Financial 
· Peachtree 
· Tally 
· ERP 9. 
