Amina
Amina.365657@2freemail.com  
Career Objectives:
Prefer to attain a challenging position in an organization to contribute myself while proving my skills & abilities to achieve organizational goals for its long term growth and further to enhance my skills, knowledge and experience with learning attitude.
Job Experience:

• Working as a Teacher in Dar-e-Arqam School, Lahore Pakistan for 4 years October 2013 till October 2016  

Responsibilities

· Teaching all areas of the primary curriculum.
· Plan, prepare and deliver instructional activities that facilitate active learning experiences

· Develop schemes of work and lesson plans

· Establish and communicate clear objectives for all learning activities

· Prepare classroom for class activities

· Provide a variety of learning materials and resources for use in educational activities

· Provide appropriate feedback on work

· Encourage and monitor the progress of individual students

· Keep updated with developments in subject area, teaching resources and methods and make relevant changes to instructional plans and activities

· Perform certain pastoral duties including student support, counseling students with academic problems and providing student encouragement

· Prepare required reports on students and activities

· Participate in extracurricular activities such as social activities, sporting activities, clubs and student organizations

· Participate in department and school meetings, parent meetings

· Communicate necessary information regularly to students, colleagues and parents regarding student progress and student needs

• Worked as a Teacher in Smart School Organized by City School Lahore,                  PAKISTAN from October 2012 till July 2013       
Responsibilities

· Handling a classroom of students and teaching them the subject that has been assigned

· Teach all the subjects, if have been assigned to teach so

· Take daily attendance and teach students proper behavior

· Maintain discipline amongst students, and make sure that they dress properly

· Assign homework and tasks that will help in their overall development to students

· Find new and productive ways of teaching students, that will help them learn faster, and more efficiently

· Communicate with parents of each student, and inform them of their child's development in school

· Coordinating with other colleagues and the principal of the school

· Teach students of ethical and moral ways to live in the society

· Maintain good and friendly relationships with the students and their parents, so that they can communicate openly with the teacher

· Teach from the curriculum decided by the educational authorities, but also give suggestions for improving it

· Encourage students to take part in developmental extracurricular activities, and recognize where the students' talents should be put to good use

· Finish the course on time and teach the students performance targets set by the management
· Worked as a Montessori Directress in Toddlers Town Lahore, Pakistan 
Job Description

·  Promote the Montessori’s vision and objectives by creating appropriate curriculum

·  Develop interdisciplinary instructional units in order to meet the individual needs of students

·  Maintain ongoing dialogue with other teachers and coordinators to handle curriculum integration and implementation

·  Work with individual students to gauge abilities and work towards catering to these abilities

·  Use various assessment tools to evaluate each student’s capabilities within the classroom

·  Prepare an environment conducive to learning and social and academic development

·  Maintain classroom environment by ensuring that appropriate behavior rules are followed and lesson plan is followed

·  Ensure availability of materials and resources needed to further educational plans

·  Demonstrate rapport with students by ensuring kindness and respect for each individual student

·  Handle conflict management by employing tactics to ward of problems

·  Report discipline concerns that may be beyond classroom tactics to the school head

·  Ensure safety and emotional security of students and ensure that the physical environment of the classroom is in accordance to health and security directives of the school

·  Establish a positive relationship with parents by ensuring regular and positive communication

·  Timely create progress reports of each student

Academic Qualification:

· Bachelor of Education (B. Ed) 



                         2016
Punjab University Lahore, Pakistan

· Bachelor of Arts (B.A)





              
2009
Punjab University Lahore, Pakistan

· Intermediate in Arts (F.A)





 
 2005
Ayesha Degree Collage Davis Road, Lahore. Pakistan

· Matriculation (Science)




              
2003
Al, Ayesha High School Davis Road Garhi Shahu , Lahore. Pakistan

Professional Skill:

· Certificate in Ms Office

2005
(Microsoft Office: Word, Excel, Power Point)
Edge System International Lahore. Pakistan
· Certificate in Montessori 

2016
              From Pakistan Montessori Council Islamabad, Pakistan
Reference:       

Will be provided on demand. 
