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CURRICULUM VITAE
ENRIQUE
ENRIQUE.365699@2freemail.com  

OBJECTIVES


Seeking a position related to my educational background that will contribute to the development of the entire organization.  To start an exciting career in your prestigious company for its forward looking policies.  To feel the warmth and harmony of working together in the dedicated company that will assist in the country’s progress to develop interpersonal skill and knowledge in order to achieve the goal.

POSITION APPLIED FOR

: Office assistant/cum driver
WORK EXPERIENCES

September 2006 till jan 22,2015
:  Transfer Assistant
                                                            : Desert Adventure Tourism al Barsha botique
                                                           Meet and assist the guest drop them to designated

                                                            Hotel.perfome other duties orders by operation 

                                                          Manager such as office work post check collection

                                                          Delivery,payment, to RTA,Dewa.Etisalat,banking

                                                        Attestation for ministry of foreingn affair, all
                                                         Documentation,CEO pick up to airport

Feb 28,2015 to sept 15,2015                      CHAUFFER DRIVER

                                                      Pick and drop Top VIP  GUEST  without delay

                                                    Meet and assisting the guest for presidential flight

                                                    Very familiar in all roads in dubai as well as seven 

                                                     Emirates,checking the condition of the vehicle and 

                                                     Maintain cleanliness.

July 2001 – July 2005

:  Supervisor/customer service relation officer



   
   Century Cinema




   
   1ST level Sahara Centre, Sharjah,UAE
· work involved implementing customer service principle.  Assisting customer problems & query and checking cinema auditorium before & during performance.

Feb 1997- Feb 2001

:  Cashier/customer service




   KFC Americana



   
   Dubai, UAE
· work involved handling customer service, POS, cash register and preparing sales report.

Feb 1995 - Feb1997

:  Sales Merchandiser/customer service



   
   International Distiller Philippines
· work involved providing excellent customer service, well verse in merchandising.  Regular physical inventory of stocks, monitoring the trends in products passion etc. and maintain cleanliness in the workplace.

1993- 1994


:  F&B Captain Waiter




   Imus Sport Center



   
   Imus Cavite, Philippines
· work involved attending and satisfying customers need.table setting,napkin folding skirting the table
· and perform other duties and responsibilites

1992 – 1993


:  Salesman supervisor/customer service



   
   Shoe Mart



   
   Cavite, Philippines
· work involved attending & satisfying customers need, well verse in merchandising, monitor trends and product passion and maintain the cleanliness in the workplace.

1991- 1992


:  F&B supervisor




   Hotel Nikko Manila Garden



   
   Manila, Philippines
· work involved taking orders from customers and giving excellent customer service,give small meeting before the function start especially big event like ball room seminars,birthday,wedding   

· and report the F&B manager.  

ACADEMIC BACKGROUND

1988-1991 :  Hotel and Restaurant Management (college)
   South Eastern College, Philippines
1991 CNC Computer Numerically Controlled (vocational)

National Manpower of Youth Council

1983-1987


:  Secondary Education





   Rizal City School, Pasay City , Philippines

PERSONAL SKILLS

Comprehensive problem solving abilities, fast learner, team facilitator & innovative approach. Knowledge of MS Office, Excel, Powerpoint, Internet & Email and with Certificate of Completion in Autocad 2006 with color rendering level 1&2 and ICP creative web developer creating design with Adobe Photoshop at Informatics Philippines.

REFERENCES

Will be supplied upon request.

