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CAREER OBJECTIVE
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I would like to associate myself with an organization which has ample scope for growth. This would enable me to utilize all my skills and abilities to the maximum extent and thereby develop professionally as well as contribute for the progress of the organization.
CAREER HISTORY
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Key Tasks:
· Preparing disbursement vouchers for payments, and journal vouchers to records Accounting entries. 
· Inspect account books and accounting systems to keep up to date. 
· Organize and maintain financial records. 
· Processes payments and documents such as invoices, journal vouchers. 
· Respond to any inquiry regarding delivery schedules and track. 
· Maintaining Purchase & Sales including Stock Register. 
· To complete and maintain sales invoices. 
· Day book preparation. 
· Inspection, Allocation and Accounting of Petty Cash Claims. 
· Handling of petty cash. 
	EDUCATIONAL QUALIFICATION
	
	
	

	Master of Commerce
	MK University
	

	Bachelors in Commerce
	Kannur University.

	Higher Secondary School
	Board of Kerala
	

	Secondary School Leaving Certificate
	from Kerala, India


COMPUTER KNOWLEDGE

Certified M.S Professional (
)
· Diploma in Computerized Financial Accounting 
· Advanced knowledge of Accounting Package 

KEY COMPETENCIES:

Strong analytical skills who can improve situations by reasoning and practical solving. A good team player who can co-ordinate well with team members and mingle easily with people a listener with a friendly approach.
Language Proficiency in English.

Working independently or as a team member

	PERSONAL DETAILS
	
	
	

	Date of birth
	:
	22ndDec 1989

	Sex
	:
	Male

	Religion & Caste
	:
	Islam, Muslim

	Nationality
	:
	INDIAN

	Marital Status
	:
	Single

	Language known
	:
	English, Hindi and Malayalam

	Driving License No (UAE)
	:
	197726

	
	
	
	
	


I hereby declare that all above information are true to be best of my knowledge and belief.
…
