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CURRICULUM VITAE

Lithi 
Email: lithi.365826@2freemail.com 
CARRIER OBJECTIVE
To employ my knowledge and experience with the intention of securing a professional career with opportunity for challenges and career advancement, while gaining knowledge of new skills and expertise.
ACADEMIC CHRONICLE

M.Com in Finance from Calicut University, India (2014)
MAJOR PROJECT

· Organizational Structure of Kajah Tea Company PVT LTD Guruvayur ( B.COM) 
· Working Capital Management of Guruvayur Co-Operative Urban Bank ( M.COM) 
CURRENT EMPOLYMENT

· Company Name: Al Tawash Group of Companies – AL AIN –UAE. 
· Designation: Accounts Executive. 
· Gulf Experience: From 10 /11/ 2015 till date. 
JOB RESPONSIBILITY (Accounting /Receivables/Payables)

· Complete account Reconciliation and process adjustments. 
· Perform Billing, Payment, collection and activity reporting following established protocols, to tight deadlines. 
· Maintain up- to- date billing system and customer files. 
· Prepare bank deposits/Issuing of Cheques. 
· Basic accounting including the journal entries. 
· Preparation of Every Month sales & Purchase Report for the Management (18 Outlets). 
· Reconciliation of Bank Statement & Branch to Branch. 
· Checking Inventory of Outlets and making reports. 
· Performing Data Entry. 

· Putting Price for all items. 
· Item Wise stock Checking of all Branches & Head office. 
· Creating & Generating Barcodes for outlets. 
· Daily POS Checking of all outlets and also Credit sales. 
· Verifying Cash & CC sales are credited to bank daily. 
· Keeping raw materials consumption details of factory & productions details. 
· Monitoring & keeping details for delivery goods to outlets from factory. 
· Ensuring that the payment of invoices is completed within a timely manner and in accordance with the payment terms. 
· Identifying invoices that are overdue or have not been received. 
PREVIOUS EMPOLYMENT

· Company Name: Shilpa Medicare. 
· Years of Experience: 21/7/2014 to 25/9/2015 (1 Years). 
· Designation: Accounts Executive. 
JOB RESPONSIBILITY

· Maintaining Accounts in Accounts book as well as Tally 9( ERP) & Documentations (MS Office 2007). 
· Voucher Preparation, Record Keeping and Invoice Preparation 
· Maintaining General Ledgers, Party Ledgers, Sales Ledgers, Purchase Ledgers & Daily Sales Record. 
· Assisted the auditors in conducting field audits by providing them with accurate and relevant data. 
· Preparing Salary statement. 
· Maintaining of Register for Customers Satisfaction and Service Index & Stock Records. 
· Summarizes current financial status by collecting information, preparing balance sheet & profit and loss statement. 
· Maintain Customer Master List. 
· Compile and sort invoices and Checks. 
COMPUTER SKILLS

· MS Office 2010. 
· Working knowledge of Tally-9 (ERP). 
· Advanced Diploma in Manual & Computerized Accounting. ( ADMCA ) 
· Having good Working Knowledge in MS EXCEL 
· Presently working on a customized Package – Win Trade. 
STRENGTHS

· Willingness to learn and work in any condition. 
· Ability to take timely decisions. 
· Patience. 
· Excellent Co-coordinating and planning skills. 
EXTRA CURRICULAR ACTIVITES

· Travelling. 
· Listening Music. 
· Cooking. 
· Reading Books. 
PERSONAL INFORMATION

	Date of Birth
	:
	27/03/1991

	Marital Status
	:
	Married

	Languages
	:
	English, Hindi, & Malayalam

	Nationality
	:
	Indian

	Visa status
	:
	Employment Visa


DECLARATION

I hereby declare that the above cited information is true to the best of my knowledge and belief.
Place: ------------
Lithi
Date: -------------
