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RESUME SUMMARY
Latest Position



Assistant Librarian
Years of Work Experience

19 years

Latest Job Function


Education

Latest Career Level


Middle
Highest Education Attained

Bachelor’s Degree






Master’s Degree (incomplete)
WORK EXPERIENCES
Shrewsbury International School



  Bangkok, Thailand
Assistant Librarian





  September 2004 – Present
Sole responsibility for; Training library staff on how to catalogue books, journals and other items; Managing Junior library monitors (including interviews and training each term); Responsibility for whole library team and space when the head librarian is absent; Running a weekly You-time or after school activity (Reading Adventurers and Reading Discoveries); Cataloguing English, all foreign languages book and other complicated items; Majority of the journal cataloguing.
Responsibilities shared with the head librarian; Collaborating with class teachers to teach library and research skills across all KS2 classes; Selecting new books (English language) – I have sole responsibility for developing the Junior Non-Fiction, Younger Non-Fiction, Self-help and Parenting collections (about THB 144,000 each year); and assists the head librarian with other areas of the budget as needed.
Responsibilities shared by all library staff; Ensuring library stock is in good order; Dealing with pupils’ enquiries; Counter duties (Issuing and discharging resources, including overdue items); Shelving and tidying; Carrying out surveys of library use; Assisting in stock selection and editing (only done by Librarian and Assistant Librarian); Processing library materials; Problem solving (Recording and reporting IT problems); Contributing to the Library display program; Supervising pupils in the library; Promoting online resources.

Mary Immaculate Convent   


                  Chonburi, Thailand
Teacher, English Program




      June – August 2004
Jose Rizal University Philippines



       Manila, Philippines

Section Chief Librarian 




       July 2003 – May 2004

As a Library Section Chief (Filipiniana Section), responsibilities and tasks was assigned by the Chief Librarian. Professional duties of a librarian is expected to perform including cataloguing and processing, selecting, ordering and maintaining books, publications and other print and non-print materials; selecting, training, scheduling and evaluating assigned staff.  These duties have been modified from time to time to accommodate the changing circumstance and to meet certain needs, which are all beneficial to the growth of the University.
AMA Computer University 



                  Dagupan City, Philippines

College Librarian 




                  May, 2000 – June, 2003
A one man librarian who was responsible for the entire administrative job, from selection and acquisition of materials to mechanical preparation such as classification and cataloguing of books, indexing of periodicals, reference and circulation works, assistance to readers, organization and enrichment of the vertical file, shelving and filing.
Metro-Dagupan Colleges 




       Pangasinan, Philippines
College Librarian 





       April, 1998 - May, 2000 
Development of library collection- analyzes user’s needs, evaluates print and non-prints materials, select materials to purchase. Organization of library collection- designs filing system for users services, reviews and keep up with catalog rules and options, adapts subject heading lists to accommodate readers interest. Circulation control - establish inventory control system for all types of materials, responds to sensitive complaints, supervises the established of reserve collection.
Pangasinan State University




        Pangasinan, Philippines
Teacher-Librarian (Internship)




        June-December, 1997
EDUCATION
Masters in Library Information Science - Academic Library (18 unit’s credit earned) 
 Polytechnic University of the Philippines          
 June 2003 – March 2004 
Short Term Course in Computer

Metro-Dagupan Colleges, Philippines

April – June, 1998
Bachelor of Secondary Education Major in Library Science, Minor in General Science      
Pangasinan State University, Philippines
June, 1994 – April, 1998
SEMINAR/TRAINING
The Librarians Knowledge Sharing Workshop. Shrewsbury International School, February 6-7, 2015

Bangkok Teacher Network Teaching Assistants and Learning Support. Shrewsbury International School, October 3, 2015

Bangkok Teachers Network Conference, Shrewsbury International School, Bangkok, November 10, 2012
Basic Child Protection Course. Shrewsbury International School, Bangkok, August 23 – 24, 2012
Safeguarding: Guidance for Safe Working Practice. Shrewsbury International School, Bangkok, January 3, 2011

Hands On : Literacy in the 21st Century Clasroom and Library. The International School Libraries Network, Tanglin Trust School, Singapore, November 13, 2010
English as an Additional Language: Strategies for Supporting Language Proficiency and Academic Achievement II. Shrewsbury International School, Bangkok, October 9 2009 

English as an Additional Language: Strategies for Supporting Language Proficiency and Academic Achievement. Shrewsbury International School, Bangkok, October 10 20098
Developing Competencies for Librarians for Quality Services. Goethe Institute, German Cultural Center, Quezon City, Philippines, January 29 – 30, 2004.
Emerging Paradigm: A Vision of Reference Service. Megatrade Hall SM Megamall, Mandaluyong City, Philippines, September 3, 2003.
Building Library and Corporate Image: New Trends and Visions in the Millennium. Jose Rizal University, Mandaluyong City, Philippines,August 18-19, 2003.

Developing Critical Thinking. Rex Book Store Inc., Mandaluyong City, Philippines, July 12, 2003.

MS Power Point. AMA Computer University, Dagupan City, Philippines, May 05, 2002
Strengthening Higher Education Complementation in Region I. RAPPHEI Education Forum, San Fernando City, La Union, Philippines, October 14, 1999
LICENCES and CERTIFICATES
Professional Regulation Commission, Philippines - Board Examination for Librarian – Passed (License # 2381)
PERSONAL DATA
Gender



Female

Age




40

Date of birth



December 21, 1976
Nationality



Filipino
Marital Status


Married

I hereby certify that the above information is true and correct to the best of my knowledge and ability.

