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	Personal information
	

	First name(s) / Surname(s) 
	Ahmed 

	E-mail
	Ahmed.365921@2freemail.com 

	Nationality
	Sudanese

	Date of birth
	January 19th, 1991 

	Place of birth
	UAE

	Gender
	Male

	Religion
	Muslim

	
	

	Desired employment / Occupational field
	Finance

	
	

	Work experience
	

	                                                  Dates                 

               Occupation or position held
     Main activities and responsibilities
Name and address of employer type 
 of business or sector
	   July,2016 – March 2017
  Secretary and assistant accountant
1- Preparation of bank statements.

2. Prepare lists of clients.

3. Billing.

4. Registration of the calculations and the work of the accounting entries.

5. Expenditures correspond pay and record daily expenditures correspond.

6. Prepare payroll and disbursement.

7. Mail address.

8 - Handle telephone communications.

9. Preparation of correspondence.

10. Organize meetings.

11. Regulation when heads direct manager.

12. Organize the archives administration.

13. Follow-up work of the administration.

  14. Use Computer Applications MS Office.
   Bassam M. Al baqawi Custom Clerance, Dammam - ksa.  

	Dates  
	July, 2013 – January,2016

	Occupation or position held
	   Accountant

	Main activities and responsibilities
	1- Supervised and prepared daily individual paperwork for a team of 3 cashiers.
2- Evaluate performance of cashiers and provide managers with information on appraisals.

3- Ensure that each customer’s transactions are processed accurately and in a time efficient manner.

4- Daily Report Revenue.

5- Responsible for banking transactions for the company.

6- Preparation and prove accounting operations restrictions of the general journal and general ledger and deportation to the analytical books and ledgers assistance as accounting automated system for the company.

7- Review and the corresponding balances between banks' accounts with the payroll records of these bank accounts and make necessary adjustments.

8- Review and audit documents captured and returns daily expenses and processed automatically.

9- Monitor the work of cashiers on a daily basis.

	Name and address of employer
	Finance department, NASPORT Air Handling Ltd, Khartoum International Airport-Sudan.

	Type of business or sector
	

	Dates
	 December,2012 – July,2013

	Occupation or position held
	  General Cashier

	Main activities and responsibilities
	Daily Report Revenue.

Responsible for banking transactions for the company.
Paying everyday expenses.

	Name and address of employer
	Finance department, ALdoma Comm & Agric .S. CO

	Type of business or sector  
	

	
	

	Dates  
 Occupation or position held  
Main activities and responsibilities  
Name and address of employer  
Type of business or sector  

	 10 June  –  8 July 2013
 Training.

 Current Accounts, documentary credits, investment, electronic clearing, electronic services        and archive.

 Faisal Islamic Bank, Sudan.

	Dates
	 17 March  -  17 April 2013 

	Occupation or position held
	Training

	Main activities and responsibilities
	  Current Accounts, documentary credits, investment, electronic clearing, electronic services   and Archive.

	Name and address of employer
	Al Baraka Bank, Sudan.

	Type of business or sector
	

	
	

	Education and training
	

	
	

	Dates
	  September 2012

	Title of qualification awarded
	B.Sc. in Business Administration and Financial Sciences

	Principal subjects/occupational skills covered
	Economics

	Name and type of organisation providing education and training
	The National Ribat University, Faculty of Economic and Management Sciences

	Level in national or international classification
	Graduated with Grade (Good) and a total CGPA of 2.66

	
	

	Personal skills and competences
	

	
	

	Mother tongue
	Arabic

	
	

	Other language
	English

	Self-assessment
	
	Understanding
	Speaking
	Writing

	European level (*)
	
	Listening
	Reading
	Spoken interaction
	Spoken production
	

	
	
	B1/2
	B1/2
	B1/2
	B1/2
	B1/2

	
	

	
	(*) Levels: A1/2 Basic user – B1/2 – Independent user –C1/2 Proficient user

	
	

	Social skills and competences
	Reading, listening to music.

	
	

	
	

	Computer skills and competences
	· Diploma of Electronic Accounting with certificate from Dreams Tower Computer with grade of Excellent.

· SPSS (Statistical Package for Social Science) with certificate from Dreams Tower Computer with grade V. Good.

· Econometric Analysis using E-views 5 for Windows with certificate from University of Khartoum, Faculty of Economics and Social Studies.

	
	

	
	

	Other skills and competences
	· Excellent computer skills.
· Strong communication skills.
· Ability to work individually or with a team.
· Ability to interact with everyone in any organization.
· Strong work ethics.
· Ability to work under stress, and under any condition or work environment. 

	
	

	Driving licence
	YES

	
	

	Additional information
	My objective is to obtain a competent and satisfying career in a well-organized corporation and motivating work environment as well as gaining the best knowledge and experience in order to present rewarding performance. And better utilizing my existing knowledge and experience and maintain the work up-to-date. Doing a hard work to achieve all the targets and goals to provide the ability to learn work quickly and Handle the work efficiently and challenging environment support to enhance my knowledge and experience and allow for advancement.

	
	

	Annexes
	Certificates, Transcripts, References (upon request)


Note: Transferable Iqama.
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