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Visa Status: Visit valid up to 18th May, 2017
Email: tahir.365971@2freemail.com
D.O.B.: 29th Jan, 1985
Languages: English, Urdu, Hindi, Punjabi and Arabic (Basics)
Previous Experience: Finance, Accounts, Research, Sales, Business Development and Customer Services.
Applications: MS Excel, MS Word, MS Power Point, Peachtree, West, Westx, CTS, Tempo, Siebel and Al-Ameen (Basics)
Nationality: Pakistani
OBJECTIVE
To enhance my professional capabilities by working in a challenging environment in a dynamic organization which promises scope of growth and improvement and where I can apply my skills in exchange for career guidance, training and opportunity for advancement.
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EXPERIENCE
· S&P Global Market Intelligence (20th May, 2013 - Present): 
(Finance, Accounts and Research) (Fortune 500 Company)
· Working as a Senior Content Analyst - 1 in Private Equity and Merger & Acquisition Departments, i.e. Media, Real Estate, Private Equity and Energy industries.
· Providing support to our clients through phone, email and other mediums.

· Partner with product teams on the timely and thorough testing of our products, with an eye toward the client experience.

· Working with senior analysts on projects that improve and develop subject matter expertise, these include performing data pulls and providing editorial support.

· I have to review the all financial documents of firms to identify their transactions and I also approve the work of junior analysts. I also review their financial documents to identify their Revenue, Income, Assets, Liabilities, Equity, outstanding no of share and outstanding options.
· Working on production software i.e. WEST, WESTX, CTS, West Reporter and EXTRACTOR.
· I have to communicate across content offices (India, Philippine and USA) through email and IP Phone to build the teamwork efforts.
· Assign the work to entry analyst to clear the workflow on time.
· Approve the workflow without any error.
· Create the reports in MS Excel, MS PowerPoint, MS Word, Pathfinder and Tempo for managers.

· Run the SQL queries to sort out the mistakes in database.
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· Burj Bank Limited (Jan 2013 to May 2013) 
(Business Development, Customer Services and Sales)
· Worked as a Business Development officer.
· Attract the new clients for new account opening.
· Sell the Banca for Pak Qatar Family and General Takaful.
· Retain the existing accounts along enough balance.
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· Mobilink Telecom (May 2012 to Jan 2013)
(Customer Services and Sales)

· Worked as Customer Sales Representative.
· Solve the customer’s queries through helpline.
· Activate the customer packages and services through Siebel.
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· Pakistan Tobacco Company 
· Six weeks internship in finance department.

· Scanned the all documents to create the automatic record.
· Conducted the Annual Audit for verification of fixed assets and labeling.
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· Saint Joseph’s Hospice Rawalpindi
· Ten weeks of internship in different departments during study of Changed Management.
· Raised 0.6 million fund to support the organization.

· Spent time with patients to make them happy.
· Innovative Computers Jhelum
· Four years working Experience in Sales, Purchase, Repairing, Installation and Trouble Shooting of Computers, Laptops, and Printers.
EDUCATION
· Bachelor:  Bachelor in Business Administrator (Finance) (2007-2011), BAHRIA University, Islamabad, Pakistan.
CGPA: 3.24/4.00
· H.S.S.C: Intermediate in Computer Sciences (2003-2005), F.G Inter College Jhelum, Pakistan. 1st Division
· S.S.C: General Science (2000-2002), Govt. Comprehensive School, Jhelum, Pakistan.
      1st Division
AWARD & ACHIEVEMENTS
· Organized a Cross Content Event in S&P Global Market Intelligence and performed a short play in event. 

· Organized annual dinner event in S&P Global Market Intelligence.  
· Organized Olympiad in S&P Global Market Intelligence, which includes 14 different games.                                                                                                                                                                                                                                                                                                                      
· Directed a Screen Play in University and Got “A” Grade.

· Captain of Cricket Team & Athlete in College.
· Member of Hockey Team in School.
· Achieved two time employee of the quarter award in S&P Global.

· Achieved five time employee of the month award in S&P Global.
PROFESSIONAL COMPUTER SKILLS
· Software: Auto CAD, In page, MS office, Coral Draw, Operating Systems, Siebel, Tempo, Pathfinder, West, Westx, CTS, Extractor, and West Reporter.
· I have Four Year Experience of Operating System, Drivers, Trouble Shooting and Assembling of Computer Hardware.

ABOUT ME
· Interactive

· Cooperative & Flexible

· Honest & Well-Mannered

· Good Communication Skills 

· Sporty and active
· Dedicated Approach
· Language Skills: Urdu, English, Hindi, Arabic (Basics) & Punjabi with Very Good fluency.
· No working mobility issues.
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