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Qualifications Summary

· Assist in bookkeeping activities such as General Ledger, Accounts Payable, Accounts Receivable, Financial Reports, and Spreadsheet Management.
· Assist in forecasting variance analysis and reports, monthly and quarterly, carry out corporate performance rating processes as well as strategic planning processes.
· Worked with In-Country and Regional Heads to create and review quarterly forecasts and annual financial planning; which includes reporting and analysis.

· Responsible for reviewing credit proposals as well as Ratio Analysis, to assess customers’ credit worthiness. Additonally assist in reviewing credit card product KPIs and analyse its marketing approaches (competitive analysis and market research).
· Assist in managing product and project management related to Internet Banking, as well as help to implement project related activities in-country and regional initiative, and monitor day-to-day internet banking performances.
· Responsible for assesing branch profitability maximization, creating and designing various banking market product plans, as well as solve necessary customers’ disputes related to branch operations.
Professional Experience
Consumer Banker, (Under Father Sponsorship)  2010 – 2012
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| HSBC Qatar | Doha, Qatar

· Responsible for assisting activities related to opening new corporate accounts and loan application process, as well as conducting KYC Analysis on corporate accounts according to local KYC Standards.
· Supported and assisted current deposit operations, retail banking operations and retail banking products.
· Assist in developing corporate promotions and quarterly promotions for personal customers, as well as marketing strategies targeting new and existing corporate and personal customers.
· Responsible for assesing the quality control of customers’ data and account information on the banking core system.
· Tracked and reviewed customers’ loan payment activities and addressed late payment issues.
· Assist in managing Internet Banking products as well as project management. Helped to implement project related activities, and monitor day-to-day internet banking performances or solve customer complains.
Credit Card Analyst ,  2012 - 2013 
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| United Overseas Bank Indonesia | Jakarta, Indonesia
· Carry out loan application activities; such as credit analysis, filling out loan requests, submission of loan applications to Loan Commitees for approval.

· Reviewed, processed, and assist in authorizing issuance of credit exposures according to local legal laws, compliance, and market risks guidelines.
· Responsible for carrying out intensive research on potential borrowers, commercial as well as corporate customers; conducting industry analysis and conclude findings to present to Lending Department and Management on a weekly basis.
· Assisted in developing risk analysis criterias for potential lending situations.
· Carried out risk management related activities regarding commercial and corporate loan applicants; such as assesment of credit proposals, analysis of financial data, reviewed balance sheets strength, income statements, cash flow statements analysis, budgeting, and projections.

· As well as, carrying out ratio analysis and cashflow analaysis to report customers’ historical trends, for prospective and existing borrowers.
· Arranging and conducting presentations for major significant clients; commercial organizations in industrial, construction and oil and gas industries.
Finance Associate,  2013 - 2014  
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| Central Bank of Indonesia | Jakarta, Indonesia 
· Prepared accurate and timely consolidated monthly financial reports; income statements, balance sheet, cash flow, budgets and forecasts. As well as, annual financial reports, in order to present it to the public as part of the local Indonesian financial regulatory laws.
· Prepared weekly brief financial reports as per the specified law operating as a Central Bank of Indonesia.
· Asssted with annual financial audit; calculated capital ratio, and carried out its analysis with the monetary policy set and then assessing and deciding on the condition of the surplus of the capital ratio of the bank.
· Worked with executives and business heads to help prepare financial reports, budgets and forecasts within the relevant business unit, to fulfill the local Indonesian law for the preparation of its annual financial reports (regulatory reportings).
· Assessed and reviewed several governmental banks’ financial performances in rural areas, in order to compile overall branch profitability and performance to be further analysed by Finance Manager. 
· Prepared daily tracking of invoices and its settlement payments, as well as to make sure they are appropriately authorised in accordance with financial procedures.
· Assist in creating weekly meeting schedules for the Financial Department team.
M&A Corporate Advisory (Summer Internship Program), May 2015 to August 2015
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| Rabo Bank | Utrecht, Netherlands 
· Assist in the preparation of client presentations and reports.
· Carry out in-dept analysis on companies; such as their investment case, strategy, markets products and competitors. As well as the wider market; analysing the market trends/dynamics, and investor perspectives.

· Conduct financial analysis and company assesment.

· Assist M&A Team in general execution process; such as the preparation of management presentations and prospectus, the preparation of business informations or files.

Financial Planning & Analysis Assistant Manager, 2015 to 2017
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| Citibank Indonesia | Jakarta, Indonesia 
· Assist business units/functions with financial support by developing accurate and timely financial plans or forecasts using knowledge of the business units operational needs.
· Prepare monthly financial metrics and key business drivers specific to different products and functions. As well as to provide in-dept commentary and business recommendations.
· Prepare detailed variance analysis; comparing actual results with the Planned/Forecasted results.

· Prepare various reports to supports the management needs and ensure timely adherence to deadlines.
· Worked with In-Country and Regional Heads to create and review quarterly forecasts and annual financial planning; which includes reporting and analysis.
· Responsible for managing ongoing ad hoc analysis and reporting.

· Assist in managing the admistration of the financial planning system; which includes data loads, manage hierarchies, and user security.

· Responsible for creating detailed presentations and reports to be presented by the CFO, along with other senior management teams to internal managers and Board of Directors.
Academic Qualifications 

· Bachelor of Science / Sarjana Ekonomi | University of Indonesia, Faculty of Economics and Business
· Major: Management
· Minor: Finance
· Selected Exchange Student Candidate | Tilburg University, School of Economics and Management

Volunteering Experience 

· Events Officer
Doha Tribeca Film Festival, Doha, Qatar, October 25 - October 29, 2011  
· Social Media Officer
20th World Petroleum Congress, Doha, Qatar, November 2011 - December 2011   

· Customer Service
Qatar TESOL Conference, Doha, Qatar, April 2012
· Data Entry 
Dhreima Orphan Foundation, Doha, Qatar , May 2012 – June 2012
Skills

Personal Skills
· Able to work alone, as well as with a team.
· Good leadership skills, analytical skills and decision making skills.
· Content with working under pressur, and deadlines.
· Ability to handle pressure, work under tight deadlines.
· Multilingual; able to have conversational Arabic and French.
· Exceptional determination and focus.
Professional Skills
· Financial Analysis (General Ledger, Accounts Payable, Accounts Receivable, Financial Reports, and Spreadsheet Management)
· Financial Reporting using SAP FI/CO
· Ratio Analysis and Variance Analysis
· Credit Card Portfolio Analysis
· Digital Banking / E-Business
· Public Relations; customer relationship management
· Marketing Plan Analysis
Operating System and Application Experiences:  

· Windows XP/Vista/7/10, MAC OSX
· Microsoft Office; Word, Excel, Powerpoint, Access
· 4 years of experience with SAP Software System (FI/CO)
· 2 years of experience with Xerox Accounting Software

Personal Details
Name


:    Halsira 
Religion/Status        
:    Muslim / Single
Date of Birth

:    10 September 1995
Nationality                
:    Indonesian
E-Mail

          
:    halsira.366333@2freemail.com 

Driving License
:   Indonesian Driving Licence, Jakarta
Language Known
:   English, Arabic, Indonesian, French & Malay
Notice Period

:   Immediately
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To seek a career in the field of Finance Management at a reputed organization, especially in the Banking Industry, which appreciates analytical skills, professional approach and hard work, so that I can make use of my knowledge and previous experiences to succeed in contributing towards the company’s growth, as well as advancing my career and excel in the financial field. 





With a professional 5 years & 7 months experience in Banking, specifically skilled in the Finance Department, where my passion lies in. Starting off my career path in Consumer Banking in HSBC Qatar, moved to pursue my education in Indonesia, while still eager to learn more from the Banking Industry– where I joined United Overseas Bank Indonesia as a Credit Card Analyst. Continuing to better opportunities as a Finance Associate in the Central Bank of Indonesia then experienced a 3 month Summer Internship Program in Rabobank Netherlands. Coming back to Indonesia to complete my Bachelor’s Degree, while taking Thesis Writing, I was positioned as a Financial Planning & Analyst Assistant Manager in Citibank, Jakarta, Indonesia. 


An enthusiast in Finance, with a responsible nature, very willing to learn, quick learner, and up for any challenges given, excellent in multi-tasking as well as time-management skills. I’d like to seek more knowledge and experience and contribute to your company’s targets and goals.
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