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      Syed
Syed.366377@2freemail.com  


To be a part of the management in a dynamic organization that provides job satisfaction and performance based personal growth.


Graduation

: Bachelor of Commerce
Specialization
: Accounts  

Batch


: 2014 - 2016
University

: Osmania University, Hyderabad. India.
Technical Qualification

Course 

: D.C.A, (Diploma in computer Application)

Course                     : Accounting Packages (Tally, Wings, Daceasy,                            
  Focus & Peachtree)
                   
India Dec’ 2015 – Mar’ 2017
(2 year Experience)

Accountant
M.R ASSOCIATE
Started my carrier in 2015 as Asst. Accountant. Based on my performance I have been promoted as Accounts officer in the year 2016.
Responsibilities: Fully in charge of Accounts Purchases & Sales.  

Have done a good field study and developed excellent contacts for business enhancement & general Administration.
Job Responsibility:
· Maintained General Ledger & all related accounts with proper documentation & record of all financial transactions.
· Maintained and controlled monthly payments and Receivables.

·    Communicated on both levels internally and externally. Able to develop and maintain relationships with external stakeholders.
· Prepared Invoices, Receipts, Payment and Debit/Credit note.
· Prepared debtors & creditors ledger.

· Prepared weekly & monthly expenses analysis.
· Provided details and information for prepared of bank reconciliation statements and monthly accounts to be forwarded to the Department of Finance.

· Prepared payroll for group employees.

· Prepared Budget, Forecast & Cash flow.
· Closed jobs every end of month.

· Maintained separate trading account for local purchases. 

· Prepared financial reports and Trial Balance, Profit & Loss account on fully computerized environment with the support of accounting package (Tally).
All the above statements are true to the best of my knowledge.
Place: Dubai.
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