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YURIY
YURIY.366410@2freemail.com  
EMPLOYMENT HISTORY:
September  2016 – Present time  - Chemonics International Inc (end of project – May 2017).

Duty station – Kramatorsk, Ukraine. 

Procurement Officer    

· Identifying and maintain records of local suppliers and materials availability

Timely procurement of different supplies in accordance with USAID principles (using different methods – Micropurchasing, RFQs/RFPs) within various grants;

·  Updating inventories and assets lists
· Liaise with Grantees and vendors with regard to timely deliveries and payments

· Projecting of monthly disbursements and follow up. 

· Observance of Company procedures related to procurement, business ethics and conduct.

· Arranging of biddings and drafting contracts for services including remedial services for different types of facilities

· Performance of other tasks as requested by Chemonics management

Major Personal Achievements: assigned grants have been fulfilled, contracts with credible vendors concluded, deliveries fulfilled. Good relations with grantees established. 
March 2015 – July 2016   -  Danish Refugees Council (DRC). 
Duty station – Ukraine, Mariupol
Procurement and Logistics Officer
Specialization of the organization 
DRC is an international non-governmental organisation, which promotes and supports durable solutions to the problems faced by refugees and internally displaced people all over the world.
Reporting to Head of Office
· Identifying and maintain records of local suppliers and materials availability

· Supporting the day-to-day functioning of the DRC office in Mariupol, including daily movement plans, timely procurement of supplies (using different methods - RFQs, ITBs, SQ), updated inventories and assets lists
·  Arranging of biddings for services including remedial services for objects through RFQs, ITBs, SQs methods. 
· Supervising drivers and monitor vehicle logs and fuel consumption.
· Fleet Management 
· Organizing casual labour if/as needed and ensure supporting documentation is kept, according to DRC regulations

· In a timely manner informing management of any issues or constraints related to logistics support

· Ensuring timely submission of information for reporting by the Management
· Managing of Warehouse and respective staff. 
· Hiring and supervising employees for logistics needs (storekeepers, drivers, logs assistants – 15 pers.) 
· Liaising with local authorities as necessary

· Maintaining good working relations within DRC and other organizations in the area of responsibility

· Other tasks as requested by DRC management

· Ensuring observance of the DRC Procedures, Code of Conduct and other procedural documents.
Major Personal Achievements (emergency response stage): warehouse has been setup, contracts made with suppliers for goods and services, transport fleet and respective staff have been hired in accordance with DRC procedures. Programs objectives relating to procurement and logistics have been achieved.  
December 2013        “GS Engineering and Construction Company (South Korea)

                  Project Coordinator / Company Representative
September  2014  
 
                           Location – Subcontractor’s office (Kiev city)
Specialization of the company 
   Engineering and Construction of petrochemical facilities.   KLPE project. Integrated Petrochemical Complex and Infrastructure. Phase 2. Atyray oblast. Kazakhstan.
                                
Job Duties 
· Coordination of activities between offices (Seoul-Almaty- Kiev)
· Monitoring and reporting on work progress 

· Resolution of miscellaneous issues between offices engineers 
· Check of translation of the technical documentation issued by Subcontractor.

· Participation in internal project progress meetings.

· Monitoring of implementation of major resolutions
Major Personal Achievements: FEED stage Design documentation has been elaborated. All drawings and specifications have been elaborated and approved. Project KPIs achieved.
	November 2010 -
  December 2013  
June
2007 – March 2009      
	Private Entrepreneur.

 Logistics Field.   

Specialization of the company

 Transportation services
Job Duties 

· Transportation of cargoes 
· Search of new clients as well as conclusion of contracts with them
·  Interaction with state bodies (State Fire Security, Ministry of Transport, Sate Traffic Inspection)   

· Interaction with suppliers (office consumables, working clothes, furniture, tools, fuel, vehicles spare parts etc.)

· Ensuring of timely and proper repair of transport fleet

· Sale of vehicles
· Budgeting of expenditures

Group of companies «Lighting Technologies» 
Manager of Administrative & Logistics Department  
 Location - Kyiv region.
Specialization of the company:

Plant for production of lighting equipment (lighting fixtures over 150 types). Number of employees   – over 300 persons.
Reporting to the Plant Manager  

Job Duties 
Procurements:

· Purchasing of 
· Production  equipment (presses, air-compressors etc.)
· Production  tools  (drilling machines, cutting machines, hydraulic scissors  etc.)  

· Raw materials (steel, zink coated steel, perforated steel, plastic, etc)

· Production  and office consumables (drilling bits, heads,  papers)
· Working clothes, personal protective means, special nutrition.
· Furniture for offices and production areas

· Computer equipment (computers, scanners, printers)
· Transport means and consumables (cargo van, passenger van, fork loader, oils, tyres, gasoline, spare parts)
· Analysis, assessment and selection of potential suppliers of goods and services (casting of PVC parts,  transportation services, etc.) as well as miscellaneous services
· Drafting and conclusion of contracts with suppliers of  goods and services   
·  Tracking of the contracts concluded earlier 

· Market search for new suppliers 

· Improvement of procurement procedure based on analysis of alternative suppliers and other options.
· Work with primary accounting documentation (delivery notes, bills, tax notes, proxies)
· Hiring of contractors for indoor and outdoor repairs and construction of production facilities (over 4000 m2 area) and offices  
· Maintaining a database of vendors

· Interaction with state bodies (State Fire Security, Ministry of Transport, Sate Traffic Inspection)   
Administrative  Duties:
· Ensuring of proper functioning of office facilities and equipment (Heating, Ventilation, Air Conditioning, Fire Safety, Video Monitoring, Personnel Access System)
· Managing of the reports 
· Monthly budgeting of procurements of materials, tools and different consumables  
· Annual budgeting of the department expenditures  

· Participation in the activities specified by company quality system documents: procedures, operational guidelines, company standards  
· Keeping of company facilities and premises in proper conditions as well as adjacent territories
· General administrative support of the company subdivisions 
· Coordination and managing of the company transport fleet 

· Participation in the certification of the plant as per ISO 9001 standards.

· Organization of corporate events

Number of the reports:
10 persons (drivers, cleaners, fitters, maintenance personnel etc.).
Major Personal Achievements: System of supply and delivery was setup in place. Outsourcing system was implemented.

	
	

	
	ACQUIRED SKILLS AND KNOWLEDGE
Education:   

 Higher 

2003 - 2007 - State  University of Economics and Management. Management department. Specialist degree. 

2015-2016  - DRC Procurement and Logistics Trainings (held in Dnipro, Ukraine and Skopie, Macedonia). 
Additional information:

· Good computer skills (MS Office, Outlook, Access, Visio, MS Project etc.).
· Russian, Ukrainian -native, English - fluent.
· Driving license, Category B.

· Ready for business trips. 

· Ready to relocate.
· References can be submitted on the request.
Personal and business features: 

Hard working, accurate, ready to work under pressure to meet tight deadlines, excellent team player, result oriented.  



