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OBJECTIVE

Application of knowledge and experience gained and learned from academic background, past and current job setting in an employment capacity that will provide future potential growth for the individual and for the company.

WORKING EXPERIENCE

PRINTING DEPARTMENT TEAM LEADER
SECRETARY (Plant Manager)

PLANNING/MAINTENANCE COORDINATOR

PRINTING MACHINE OPERATOR

Al Obeikan ELOPAK Factory for Packaging Co.
Riyadh, K.S.A.
September 12, 2008 – March 16, 2017
Team Leader Duties

· Machine Efficiency Monitoring and Supervising.
· Develop Methods/Techniques to Increase Production Efficiency.

· Scheduling and Prioritizing of Jobs.

· Gather and Report Production Wastage.

· In Charge in Daily, Monthly, Weekly Reports of Machine Performance.
· Monitors ERP Data (Production Quantity, Materials Used, Hours Accounting and Downtime.
· Requesting and Checking Raw Materials Availability. 

· Trained and Evaluate Machine Crew for Different Systems Implementation and Awareness.
· Processing and Enhancing the System in Printing Dept. Using the Approach of TPM (Total Productive Maintenance) / LEAN Management. 
· Daily Entry and Evaluation of OEE Calculation in Database (Availability, Performance and Quality). 

· Creating and Revising of Machine and Process SOP.

· Manage Consumable Materials Availability such as Raw and Coated Boards, Pallets, Resins, Inks and Solvents.
· Manage Machine Operators Schedule and Flexibility.
· Conducts Meetings, Awareness and Updates within the Department, Day and Night Shifts.
· Design and Implement Projects that Create Impact in OEE Improvements.

· Assisting the Operator in Performing Machine Trouble Shooting.
· Preparation and Presentation of Weekly and Monthly KPI Dashboard OEE Trend Reports.

· Documentation of weekly and monthly Preventive Maintenance in-line with TPM for production.

· Root cause analysis to internal / external complains aligned with SMART-KT team using Kepner-Tregoe tools.

Secretarial Duties

· Answering Calls, Taking Messages and Handling Correspondence.
· Arranging Appointments, Meetings and Other Business Related Activities.
· Organizing and Servicing Meetings Producing Agendas and Taking Minutes.

· Typing and Preparing and Collating Reports.

· Implementing New Procedure and Administrative System.

· Materials and Quotation Requisition.

· Verifying and Checking Raw Materials Consumption.
· Checking and Correcting Hours Accounting.
Coordinator Duties

· Creation, Completion and Closing of Production Orders.
· Requesting of Raw Materials.

· Monitoring of Raw Materials Delivery Schedules.
· Communicate Suppliers and Customers Manufacturing Related Activities (including visit).

· Creation, Completion and Closing of Service Orders
· Assigning Maintenance Technician for Preventive and Corrective Request.

· Follow up Corrective and Preventive Actions.
· Creates and Follow-up Equipment and Spare Parts Quotation Requisition.
· Monitoring of Maintenance KPI’s (TPM Reporting).
· Leads in Conducting Quarterly and Yearly Materials Inventory.
Operational Duties
· Operates Flexographic Printing Machines Producing Liquid Packaging Products such as Gable Top Carton for Dairy Products.
· Maintain the Efficiency of Machine to Produce Good Quality Products.

· Maintain Machine Good Condition through Identifying and Reporting Defects to Eliminate.

· Examine Job Orders to Determine the Specification and Job Requirements.

· Report Production Output and Materials Used, Working Hours thru ERP Baan System.

· Coordinate System Implementation Related to Manufacturing Activities.
· Responsible in Preventive Maintenance Work and Machine Improvements Activities.

· Involves in Different Quality Related Investigation Team from Customer Complaints and Internal Production Defects.

· Follow up Preventive and Corrective Actions. 
LAMINATION MACHINE OPERATOR
Emirates National Factory for Plastic Industries (Future Card International)
Sharjah, U.A.E.
Sept. 01, 2003 – May 12, 2008
· Laminates Different Kinds of Plastic Cards Such as Mobile Cards, Bank Cards, Key Cards, Membership Cards, Smart Cards, ID Cards.
· Maintain the Efficiency of Machine to Produce Good Quality Products.

· Maintain Machine Good Condition through Identifying and Reporting Defects to Eliminate.

· Examine Job Orders to Determine the Specification and Job Requirements.

· Report Production Output and Materials Used.

· Coordinate System Implementation Related to Manufacturing Activities.

· Assisting in Preventive Maintenance Work.

· Involves in Different Quality Related Investigation Team from Customer Complaints and Internal Production Defects.
BUSINESS SKILLS:                                     
· Thirteen (13) more years in the field of Manufacturing.

· Well oriented, self-motivated, can work independently and under pressure, excellent interpersonal and good decision making.

· Knowledgeable in Implementing EFESO – WCOM under Autonomous Management Pillar (AM Team, Team Leader).
· Knowledgeable and Implementing TPM (Total Productive Maintenance)/LEAN Management.
· Knowledgeable with ISO 9001(Customer Satisfaction), ISO 22000(Food and Safety), 
· ISO 14001(Environmental MS) & OHSAS 18001 (Occupational Health & Safety Assessment). 

· Member of 5’s Committee, ERT Emergency Responsive Team, SMART-KT team for problem solving using Kepner-Tregoe methodology.

· Creative and equipped with knowledge in computer applications, MS Office, Outlook, Power Point, Excel, Word.

· Trainings Attended:  Internal Integrated Management System Auditor (02/09/2010), Emergency First Aid at Work (10/09/2013), First Aid (05/07/2014), Customer First Employee Workshop (02/25/2015), First Line Management, Supervisory Skills (04/05-07/2016), Body Language (05/18/ 2016), Meeting Management: Running Effective Meetings (10/30/2016) 
EDUCATIONAL ATTAINMENT

JOSE RIZAL UNIVERSITY
Graduate of B.C. S. Major in Banking and Finance
1995 – 1999
SACRED HEART SCHOOL OF CAVITE
Secondary Education

1990-1995

PERSONAL INFORMATION

· Nationality        :    Filipino
· Gender              :    Male

· Birthday            :    02/07/1979
· Religion             :   Christian
