[image: image1.jpg]B0




HASEEB
Email: haseeb.366544@2freemail.com
Objective:
Seeking a position as Accounts, Finance to use my education & expereince as an  asset  in  growth  of  the  Organization.  The  ideal  environment  will  be professionally stimulating and will offer opportunities for career advancement.
Profile:
6+ years of experience in accounts & finance in Qatar & India.
Hold a Degree in Commerce (B. Com.).
Currently pursuingMBA FINANCE (MG University).
Can efficiently work in computerized accounting environment & canhandle Tally & MS Office Applications.
Proficient in accounts & finance functions & can handle accountingfunctions up to finalization.
Possess strong analytical & problem solving skills, with an ability tomake thought out decisions.
Resourceful in completing projects & efficient in multi-tasking.Have the ability to quickly identify problems as well as provideappropriate solutions.
Good Communication skills.
Detail-oriented, efficient & organized professional with an extensive
experience in accounting systems.
Energetic & self-motivated with a high degree of cultural sensitivity.
Can work under pressure & meet deadlines.
Accounting & Financial Skills:
Financial  Accounting;-  Maintain  day  book;  cash  book;  purchase  book; sales  book  & ledgers; bank book; GL; prepare bank reconciliation statement; trial  balance;  profit  &  loss  account; finalization  up to balance sheet;  LC Handling
Employment History:
Accounts Executive, M/s. Sulthana Gold & Accounts.Com (2 years)
Senior Accountant:
worked as senior accountant at Metalloid Engineering Services WLL Doha,
Qatar (2013-2016)
	Responsible for the daily accounts as well as the month and year-end
	•
	

	financial statements for company accounts.
	
	

	Carrying  out  cash  flow  forecasts,  completing  monthly  and  yearly
	•
	

	financial statements (P& L and BS).
	
	

	Interaction with auditors for the timely completion of audit.
	•
	

	Checking of Payment Vouchers, Receipt Vouchers and Journal Vouchers
	•
	

	issued by Accounts Assistants / Cashier.
	
	

	Annual  income  and  expenditure  profiles  and  monitoring  of  variances
	•
	

	against budgeted figures.
	
	

	Monitoring bank balances, issuing of cheques and PDC management-
	•
	

	supervising weekly and monthly BRS (Bank Reconciliation Statement).
	
	

	Maintaining the various Insurance Companies reconciliation system and
	•
	

	clearing  the   pending   entries   by   coordinating   with   concerned
	
	

	underwriting   department  within  the  organization  and  also  with  the
	
	

	Insurance Companies.
	•
	

	Debt Control-Collection tracks-Debtors ageing-Resolved queries from
	
	

	customers.
	
	

	Responsible for payments to Insurance Companies-Claim Settlements-
	•
	

	Payments to other services providers.
	
	

	Fixed Asset-Security-maintenance-AMC and maintenance of Fixed Asset
	•
	

	Schedule and depreciation chart on monthly and yearly basis.
	
	

	On manual and computerized system for disbursements of salary
	•
	

	through WPS-  Maintenance of gratuity and annual leave schedule.
	
	

	all  that  ensure  division;  Accounts  the  coordinate  &  Supervise
	•
	

	accounts responsibilities are handled efficiently and effectively.
	
	

	Ensure accuracy of information contained in financial reports & their
	•
	

	compliance with statutory requirements.
	
	

	Manage the day to day financial transactions of the company.   •
	

	Maintain book of accounts in a computerized environment.   •
	

	Supervise the whole range of Accounts Payable & Receivable.
	•
	

	Prepare day to day bank transactions & day to day cash transactions
	•
	

	reports.
	
	

	Responsible for daily funds position, receivables position & reporting to
	•
	

	Finance Manager
	
	

	Handle cash management.
	•
	


Control petty cash; prepare render accounts of individuals & departments.
•
Manage the Invoice generation Operation & Credit Control. Ensure reconciliation of all sub ledgers & general ledger is performed on regular basis.


•
•
	Ensure  General  Ledger  entries  are  accurate  and  are  in  line  with
	•

	Company Procedures & International Accounting Standards.
	

	Finalize Trial Balance with supporting schedules.   •

	Ensure effective fixed assets & inventory control is applied.
	•

	Interfacing with Banks for various limits, low cost funding, debt
	•

	restructuring and effective cost cutting.
	

	Check Monthly Bank Reconciliation Statements of all bank accounts
	•

	maintained;  resolve any differences in a timely manner.
	

	Ensure  continuous  development  & improvement  of  the procedures
	•

	within  the finance department.
	

	Liaise with external auditors; implement recommendations if any; take
	•

	corrective action wherever required.
	

	
	Job Profile:

	Handling Day to day routine accounting works.   •
	

	Reconciliation of Bank Accounts
	•
	

	Booking Journal Entries and Other Receipts & Payment Entries.   •
	

	Creates correspondence, memorandums and special orders
	•
	

	Supervise subordinates in the work place
	•
	

	Records/Files Maintenance
	•
	

	Forecasting stock requirements and Inventory  Maintenance
	•
	

	Procurement of Materials.
	•
	

	Reporting to Manager.
	•
	


Educational Attainments:
Bachelor in Commerce (B.Com), University of Mahatma Gandhi, Kerala, India
Currently Pursuing:
Master of Business Administration (MBA) - Finance
Technical Skills:
Tally, Sage Accpac ERP & other Customized Accounting Software; MS Office
	
	
	
	Personal Data

	
	
	
	
	
	

	01.11.1990
	:
	
	Date of Birth

	Indian
	:
	
	
	Nationality

	Single
	:
	
	Marital Status

	English, Hindi, Arabic &
	:
	Languages known

	
	
	Malayalam

	
	
	
	
	Visa Status

	
	
	
	
	
	


Visit visa Valid until 28 July 2017
