KHAWAJA (ACCA) ACCOUNTING & FINANCE PROFESSIONAL (10 YEAR + EXPERIENCE) Dubai, UAE
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Email: khawaja.366549@2freemail.com Languages: English, Urdu
Marital Status: Married Nationality: Pakistani
Date of Birth: December 10, 1983, UAE Valid Driver’s License
OBJECTIVE
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To utilise my education and experience in accordance with standing operating procedure of the company in a professional and competent environment and to use my knowledge so as to produce optimum results for the organization.
CORE COMPETENCIES

	Managerial, Planning & Organizing Skills
	Strategic financial planning
	
	

	Excellent analytical, problem-solving and decision-
	Pricing, Accounting and costing
	
	

	making.
	Corporate
	
	governance,
	
	risk

	corporate reporting
	management and Internal control
	

	Finalization of Accounts
	Project
	accounting
	and
	costing

	Ratio Analysis.
	management
	
	
	
	

	Ability to deal with changing business requirements
	Business development
	
	
	

	Proficiency in Accounting packages Tally, Sage 50,
	Strategic management accounting
	

	QBM Retail, IPOS retail, PACT & Advance MS
	Development
	and  implementation
	of

	application
	management accounting system
	
	


Leading the team to produce qualitative results
EDUCATION

	ACCA Qualified
	Association of Chartered Certified Accountants
	2008

	
	U.K.
	

	Bachelors of Commerce
	University Of The Punjab. Pakistan
	2003

	CAREER SNAPSHOT
	
	



Finance Professional with around ten (10+) years of diversified experience and broad exposure in all aspects of Finance Planning, Reporting, Budgeting, Cost Control and Financial Accounts I hold professional qualifications of Associate of Chartered Certified Accountants (ACCA – UK) and graduation degree Bachelor of Commerce (B.Com).I have advance IT skills, expert level knowledge in using , Tally, QBM Retails, ERP by Sage, MS Office and other computer applications .Currently I am working in contracting firm in Dubai, UAE. Overall my experience comprising hands on experience of three years in the field of auditing and about seven years in accounting reaping me professionalism and demeanour in business atmosphere while performing mentioned contrasting positions. Following is the summary of the experience that I have gained during my professional career followed by a detailed description:
	POSITION
	ORGANIZATION
	REGION
	PERIOD

	
	
	
	
	

	Group Chief Accountant
	Profix Fit Out Interiors/Contracting
	DUBAI. U.A.E
	2014
	- Date

	Senior Accountant.
	LLC
	DUBAI. U.A.E
	2010
	- 2014

	
	My Business Consulting JLT.
	
	
	

	External / Internal Auditor
	Chatervedi. Chartered
	DUBAI. U.A.E
	2010
	- 2010

	
	Accountants.
	
	
	

	Audit Supervisor
	F.R.A.N.T.S & Co. Chartered
	PAKISTAN
	2007
	-2010

	
	Accountants.
	
	
	

	Senior Accountant
	Mir Yousaf Leather Pvt Ltd.
	PAKISTAN
	2006
	– 2007


Assistant Accountant
INTOL Cargo Pvt Ltd.
PAKISTAN
2006
Group Chief Accountant at Profix Fit Out Interiors. Dubai from DEC 2014 - Date

Profix Fit Out Interiors/Contracting is a Dubai based Australian owned and operated company. It is specialize in delivery of quality interior solution projects; working cross industry predominately within Hospitality – Food and Beverage, Retail Outlets, Commercial and High End Residential. It has its own separate Mechanical, Electrical & Plumbing (MEP) Division, Designing Division and a couple of investments in restaurants. I am in charge of group Finance department running it with the team of two subordinates and producing effective financial leadership to them, to enable strategic foresight into the business and also provide knowledgeable and accurate information to my peers and senior management. Major duties and responsibilities are as follow.
· Compliance with international accounting standards (IFRS) to generate monthly group financial statements.
· Monthly management reports of each division separately.
· Reviewing presenting Weekly Cost/Job centre reports.
· Monitoring cost of the project and make report for cost to complete.
· Ratio analysis to help in managing expenses of group.
· Monthly reconciliation of Job centre with Bill of quantity (BOQ)
· Bank reconciliations
· Creating Project Progress report with the help QS to create the monthly sales report and work in process.(WIP)
· Attending monthly project budget review meetings for selected projects and post budget adjustments to accounting software.
· Reconcile job cost and accounts payable subsidiary ledgers to general ledger monthly
· Review certified payrolls for compliance for selected projects
· Assist with annual audit working paper preparation.
· Update running cash balance daily & Other duties as assigned
· Prepare monthly and quarterly capital expenditure forecasts and variance analysis
· Review construction and consultant contracts and change orders, as well as other non-contract related costs
· Review of contract work in progress and monitoring invoicing & project certification.
· Review of all general ledger items and updating all accounting transaction in timely basis.
· Monitoring all cost updating and accruals & prepare in timely manner.
· Making year end closing and review of financial, making management ratios.
· Liaison with external and internal auditors and completion of audit.
· Liaison with bank and updating documents in bank.
· Monitoring daily cash flow.
· Vouching and verification of payment. Supplier documents, petty cash voucher.
· Verification of AR & AP and make report to management.
· All Assigned works and clarifications to management from time to time.
· Assist with other day-to-day project accounting duties, as requested
· Reviewing the accounts of restaurants on monthly basis.
Senior Accountant at My Business Consulting JLT Dubai from NOV 2010 – NOV 2014

My Business Consulting is an independent accountancy practice and financial consultancy firm in Dubai. Working as the team leader of Finance department for all their Retail and Trading clients who include large chains (up to 10 stores throughout UAE) as well as individual retail outlets and trading organizations. Our firm provides these clients with complete accounting as well as financial solutions.
While working with these clients I have performed the following task for these.
· Preparing financial statements as per International Financial Reporting Standards from the
source data.
· Analysis the Financial statements and giving recommendations related to business.
· Ensure timely Account Bank reconciliation, Account Receivables and Payables reconciliation.
· Establishing internal control systems for accounts department of clients.
· Coordinating with the banks representatives regarding treasury and company's personnel to get the payments on time.
· Managing the accounts department.
· Reviewing all capital expenditure projects,
· Reviewing the payroll for these clients.
· Assisting in Working capital management.
· Cash flow forecasting on monthly basis,
· Hedging foreign exchange transactions to avoid foreign exchange losses,
· Cost budgeting on monthly basis followed by the financial analysis and investigation of the deviations of cost and cash flows from the budgets/projections,
· Generating invoices/credit memos/debit memos in SAP,
· Corresponding with banks for LCs
· Consolidation of annual accounts of all subsidiaries and associated companies
· Preparation of Monthly and Quarterly MIS Reports (Profit & loss A/c, Balance Sheet, Cash Flow statement, ratio analysis, CVP analysis etc.).
· Random checking of Day end reports of cash office and balancing of physical and system base Cash and cashing up of staff for selected clients.
· Presentation to management regarding trend of sales using visual and graphical aid.
· Conducting system review with objective of recommending improvements.
· Routine and ad-hoc stock take to ensure the reconciliation of physical stock with the books.
· Liaising with external auditors to complete the statutory Audit on time.
· Major Clients include Red Rose JLT, Chida’s group, Linkers Chemicals DMCC, Banasaj FZE, and Middle East Management Consultancy. Chida’s group, Linkers Chemicals DMCC, Banasaj FZE, and Middle East Management Consultancy.
External / Internal Auditor at Chatervedi. Chartered Accountants. Dubai from APR 2010 – OCT 2010

Chaturvedi Chartered Accountants is a consultancy firm located in Dubai. I was working as Senior Auditor having led teams in the completion of both statutory audit as well as internal audit assignments. Detailed responsibilities are as follows.
· Conducting the field work and finalization of a portfolio of Audit clients, which includes finalization of statutory audits in compliance with Local Laws and regulations, International Financial Reporting Standard (IFRS) and International Standards on Auditing (ISA).
· Extensive exposure of practical application of International Financial Reporting Standards (IFRS) and auditing standards (ISA).
· Comprehensive system study of the business processes of entities, which involves documenting and critically reviewing all significant accounting streams, identifying weaknesses in the control systems, evaluating their impact on the Financial Statements, making recommendations and communicating them to management.
· Developing and maintaining relationship with clients.
· Understanding of client’s business and industry.
· Performing variance analysis at the Group/Company level
· Significant industries and clients portfolio is as follows:
· .Grand Midwest Hotel.
Audit Supervisor at F.R.A.N.T.S & Co. Chartered Accountants. Pakistan from June 2007 – Feb. 2010

Nasir & Company is one of the reputed accountancy firms in Pakistan. The firm holds the biggest market share in this major industrial city Sialkot city (the industrial powerhouse of Pakistan) in the Audit and Advisory market. Detailed responsibilities are as follows:
· Supervising portfolio of Audit clients, which includes, planning, supervision and finalization of statutory audits in compliance with Local Laws and regulations, International Financial Reporting Standard (IFRS) and International Standards on Auditing (ISA).
· Extensive exposure of practical application of International Financial Reporting Standards (IFRS) and auditing standards (ISA).
· Strategic evaluation of clients, using SWOT, PEST and Five Force analysis techniques for identification of significant business risks and critical success factors.
· Checking Compliance with Independence and Ethics Guidelines issued by my firm.
· Developing and maintaining relationship with clients.
· Execution of engagement reviews.
· Understanding of client’s business and industry.
· Staff planning and allocations
· Planning and conducting trainings of new recruits at the firm as well as on-the-job training of audit staff
· Performing variance analysis at the Group/Company level
· Ensuring cost effectiveness by staying within the budget limit
· Significant industries and clients portfolio is as follows:
· Sialkot International Airport (Pvt) Ltd
· Port services (Pvt) Ltd
· QSA Surgical (Pvt) Ltd
Senior Accountant at Mir Yousaf Leather Pvt Ltd, Pakistan from June 2006–May 2007

Mir Yousaf Leather is one of the leading manufacturers of leather goods in Sialkot city (Industrial power house of Pakistan). I started off as an assistant accountant and worked my way
up to the Senior Accountant’s position reporting directly to the Financial Controller. Major responsibilities that I fulfilled during my tenure at the organization are as follows.
· Commenting on financial position of the company.
· Preparation of cash flow statements and assisting in the treasury management of the Company.
· Aging analyses of debtors and creditors.
· Accounts receivable-Preparing client invoices recording all accounting entries and following up outstanding receivables.
· Management of Employee benefits and payroll.
· Management of payables so that deadlines are met.
· Preparing the initial draft of the financial statements from the source data.
· Ensuring compliance with the code of Corporate Governance as issued under the local laws.
· Liaison with the financial institutions on a regular basis and keeping senior management upto date with availability sufficient funds for the day to day operations of the Company.
· Risk assessment reporting on internal controls and assurance on internal controls whether they are working effectively to achieve organizational goals.
· Coordination with external auditors.

References and additional information will be furnished upon request.
