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NOUFAL
E-mail: noufal.366559@2freemail.com 

Dubai - UAE

CAREER OBJECTIVE:
Perform to the best of my ability for the realization of the organizational goals, be an asset to the organization and utilize my technical, accounting and management skills as an Accountant while being resourceful, innovative and flexible.
PROFILE SUMMARY:
· Having 2+ years of experience in Accounts in Dubai, and 2+ years with reputed companies in India. 
· Professionally Qualified with Bachelor of Commerce and Diploma in Computerized Financial Accounting- (DCFA). 
· Well careful in handling petty cash. 
· Well versed in computerized accounting & MS Office Applications. 
· Wide exposure to accounting policies & procedures. 
· Efficient in Analyzing, Comparing and interpreting facts and figures quickly. 
· Energetic and capable of working independently and a good deal of autonomy. 
· Excellent communication & interpersonal skills. 
· Self-motivated and hardworking with zeal for professional progress and career advancement through determination and dedication. 
· Quick to grasp new ideas and concepts, and to develop innovative and creative solutions to almost all problems. 
· Self motivated; comfortable in taking initiative & working independently. 
WORK EXPERIENCE:
· Accountant cum Receivable Coordinator, Vitalize General Trading L.L.C, Dubai. From April 2014 to December 2016. 
· Accountant, Bombay Traders, Uppala, Kasaragod, India, July 2012- January 2014. 
· Accountant, Ideal Medicals, Thokkottu, Mangalore from August 2009- June 2012. 
JOB PROFILE AS ACCOUNTANT CUM RECEIVABLE COORDINATOR:
· Obtain receipts for all cash that is disbursed. 
· Keeps a careful tally of all expenditures using the petty cash reporting template (with entries numbered and the same numbers written on the corresponding receipts). 
· Reconcile the petty cash balance at the end of each working day. 
· Submit final detailed accounting report at the end of the month and return any unused funds. 
· Close follow-up of the payments from customers. 
· Taking necessary action when there is delay in payment. 
· Preparation of monthly ageing report and submitting to the superiors. 
· Preparation of cheque collection details of all clients and submitting to the collection assistant. 
· Preparation of invoices and submitting to Consultant for approval. 
· Finalization of cash statement and producing to the management. 
· Dealing and Preparation of payment for Subcontractors. 
· Collection and compiling of all delivery notes and invoices from suppliers and subcontractors. 
· Dealing with various suppliers and preparation of payments. 
· Perform daily accounting transactions such as creating & posting vouchers. 
PROFESSIONAL QUALIFICATION:
· Diploma in Computerized Financial Accounting- (DCFA), Accountants Service Society, Kasaragod, India. 
· Bachelor of Commerce (B.Com), Narayanaguru First Grade College, Mangalore, India. 
TECHNICAL SKILLS:
	
	Tools
	: Tally-ERP 9, MS Office.

	
	Operating Systems
	: Windows Server2003, 2000, 98/2000/XP/Vista, Windows 7/8.


PERSONAL DETAILS:
Date of birth
: 28-04-1992
Nationality
: Indian.
Marital Status
: Single
Visa Status
: Visit Visa
Visa Expiry
: 29-May-2017
Language Known : English, Hindi, Arabic, Malayalam and Kannada
DECLARATION:
I hereby declare that all the above information furnished by me is true and correct to the best of my knowledge and belief.
NOUFAL
