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Personal Details:

Date of Birth    : 02.02.1975
Sex                   : Female
Nationality       : Indian

Marital Status   : Married
Languages        : English, Hindi &
Known                Gujarati

	Career Objective:

	
	· To obtain a position as a Mathematics and Science school teacher in which strong dedication to the total development of the children and a high degree of enthusiasm can be fully utilized. 

· To keep myself abreast with the changing times in the field of education and enhance my working capabilities. 

· To create a dynamic learning environment to facilitate overall development of all students.

	
	 Key skills and core competencies :

	
	Highly self-motivated, quick learner, committed, goal oriented and outgoing with a positive attitude. 

· Team player with proven leadership qualities, planning and organizational skills. Excellent communication & inter personal skills

· Proficient in MS Word, Power Point, Excel, Google Drive (spreadsheets, files etc.), Windows Moviemaker

	
	Experience:-

	
	Baroda High School, Alkapuri, Vadodara
Designation: Maths and Science Teacher (Class 3 to Class 10)
(June 2013 – Till date)

· Prepare the log book and maintain attendance and Fees register and time management chart for each class and period in advance (weekly)
· Impart education through information using tools like media and labs.

· Make classroom atmosphere informative by involving each students for discussion and suggestion over a topic of  discussion

· Building up self-confidence in each child by encouraging them in taking part in each activity of the class
· Handle and communicate student’s queries

· Topic and lesson wise Notebook checking

· Prepare examination papers, checking of examination paper and prepare result   

· Take children to field trip for exposure of practical knowledge  

· Organize science exhibition and science fair
· Effectively maintained interest and provided interactive atmosphere, enabling students to significantly hone learning skills. 
· Instituted positive classroom management strategies and disciplinary programs that effectively handled challenging behavior.
· Preparing children for extra circular activites like scripts for dance drama, street play, quiz and competition organized at inter school and state level.

 Achievements :

Have been awarded Appreciation letter by the Baroda Lions Education Trust for training students to bag the first prize in Inter school Science Quiz competition and second prize in  VNM Interschool Drama Competition.

M/s Sai Pratham Tutorial Classes – Vadodara
Designation: Free Lance Teacher (Maths, Science, English and Social Studies) (April 1999 – till date)
· Imparting education  to students of Class 3 to Class 10 in four main subjects  viz  Mathematics, Science ,Social Studies and English (CBSE and GSEB).
· Batch organization and management

· Preparing students for extra examination like Olympiad and NSTSE.

· Preparing assignments and test papers

· Taking tests at regular interval to check the student’s performance.

· Maintaining  class records and accounts
· Ensuring good results and consistent performance of each student.
M/s. S.G.Bhagwat and Co. – Vadodara

Designation:  Office Co-ordinator

(March 1999 to June 2005)

Commercial

· Handling client’s inquiries.

· Timely submission of  Income tax returns, Service Tax returns, and seeking extension of due dates.

· Interact with bank and clients 
· Preparation of invoices  and bills as per customers requirement and Co.’s procedure

· Responsible for branch receivables.
Administrative
· Infrastructure management and maintenance.

· Co-ordinate for Purchase, Stores, Despatch and Housekeeping.

· Travel Arrangement.

· Event Management.

· Documentation and record keeping

· Co-ordinate and meet IT requirements of the branch.
· Petty Cash Management & Cash management of receipts

Paramount CT Scan Centre – Vadodara

Designation:  Front Desk Officer and Office Assistant

(August 1995 to September 1998)

· Handling the OPD and Doctor 's schedule.

· Office routine work and accurate record keeping
· Keeping the daily records of hospital and petty cash management 
· Calculating the Bills of the patients.

· Preparing CT Scan and X-ray reports.


	
	Educational Qualification:

	
	· Bachelor of Education (May 2015) from Singhania University, Rajasthan.

· Bachelor Degree in  Economics(Major) and Mathematics (Minor) (1998) from Maharaja Sayajirao  University, Vadodara
· Appeared  for TKT- CLIL, from Cambridge University. (result awaited)
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