MARGINA.366707@2freemail.com 

	

	Highest Education:
	Master of Commerce (M.COM/ B.ED)

	Experience:
	2 Years & 9 Months.

	Current Position:
	Teacher – (Queen Mary’s High School & Junior College)
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  Objective:
Aspiring to be a part of dynamic & fast growing institution having motivational working environment, and I am looking for a challenging assignments that will foster my career advancement and long-term relationship in an institution where my experience, education and talent could make significant contributions towards institutional objective.
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  Current Position:
            Teacher – Queen Mary’s High School & Junior College (India)
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1) QUEEN MARY’S HIGH SCHOOL & JUNIOR COLLEGE - Section: - Primary
    Teacher – Queen Mary’s High School & Junior College (India)
              (June 2015 to Feb 2017)

 JOB PROFILE
· To create and manage a caring, supportive, purposeful and stimulating environment which is conducive to children’s learning.

· Plan and prepare lessons in order to deliver the National Curriculum ensuring breadth and balance in all subjects.

· Identify clear teaching objectives and learning outcomes, with appropriate challenge and high expectations.

· To maintain good order and discipline among the pupils, safeguarding their health and safety.

· Organise and manage groups or individual pupils ensuring differentiation of learning needs, reflecting all abilities. 

· Plan opportunities to develop the social, emotional and cultural aspects of pupils’ learning.

· To maintain a regular system of monitoring, assessment, record-keeping and reporting of children’s progress.

· To prepare appropriate records for the transfer of pupils.

· Ensure effective use of support staff within the classroom, including parent helpers.

· Participate in staff meetings as required. 
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  DUTIES & RESPONSIBILITIES [image: image9.png]



· Develop Schedules and Enforce Routines, of the children.

· Maintain a safe and comfortable environment inspects the children's environment to ensure the safety of equipment and materials. 

· Provide age-appropriate supervision and discipline. 

· Plan and implement lessons. Plan lessons that allow for teacher and child-initiated exploration.
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  ADDITIONAL SKILLS [image: image11.png]



· Easily adaptable to new environment.

· Punctual, skillful and hard worker.

· Professional attitude to problem solving.

· Ability to prepare and plan effectively. 

· Good organizational skills. 

· Ability to priorities and management time effectively.

· Ability to work as part of a team.
2) HYUNDAI – SHREENATH MOTORS PVT.LTD

    ACCOUNT EXECUTIVE
                                                                              (JAN 2013 to DEC 2013)

 JOB PROFILE
· Assisted the Manager in conducting Audits by providing them with accurate & relevant data.

· Maintain cordial relationship with supplier & distributor.

· Handled all accounting task in sales & purchase.

· Preparing sales report and sales forecast reports by analyzing the data and suggesting suitable idea.
· Submitting the reports to the purchasing department about need and preferences of the customers to upgrade the product.
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	Highest Education:  B.ED
	Institution
	Issue Date

	Bachelor of  Education
	 SNDT UNIVERSITY (INDIA)
	  2015

	Master of Commerce          
	 MUMBAI UNIVERSITY (INDIA)
	  2014

	Bachelor of Commerce
	MUMBAI UNIVERSITY (INDIA)
	  2012
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  Computer's & Software  Skills [image: image15.png]





          Basic operations, MS Office, Power point, Internet etc.
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     S

References will be furnished on request.
Gender:     		Female


Marital Status: 	Single



































Visa Status:     Visit Visa		


Nationality:  	Indian


Date of Birth:	15/01/1992
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