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CAREER OBJECTIVE:

· I am seeking for a position with the potential for advancement where I can utilize my knowledge. I hope to secure for a position that will engage my knowledge and abilities as well as to develop new skills. 
QUALIFICATIONS:
· Basic knowledge of computer

· Good interpersonal skills
· Excellent organizational and time management skills

· Loves challenges and eager to learn new things
· Self-motivated
· Hard working
WORKING HISTORY: 
(March 8, 2015-January 2016)

FRONT DESK
           MOJICA RESIDENCIA HOTEL
· Greeting guests and offering them a beverage

· Answering phone, handling company inquiries 

· Sorting and distributing mail

(February 3, 2014-december 2, 2016)                STAFF



CDR-KING STORE
· Greet customer and ascertain what each customer wants or needs

· Maintain knowledge of current sales and promotions,policies regarding payment and exchanges

· Recommend,select,and help locate or obtain merchandise based on customer needs and desires

(October-April 2009)                                     CASHIER

CHOWKING RESTAURANT
· Greeted customer at counter and took orders, suggesting menu items and add-ons to increase revenue

· Solve billing problem and handled customer inquiries 

· Responsible for back up inventory ordering and shelf stocking

· Calculate total payments received during a time period

(April-June 2012)



    CASHIER


TWO BRODERS GROCERY 

· Responsible for taking money in the form patrons in exchange for food or services
· Scans, items, provides change, balances drawer, and processes card transactions

(June 2013-january 2014)                                      CREW                                              7 ELEVEN                                        
· Greeted customer at counter and took orders, suggesting menu items and add-ons to increase revenue

· Kept dining area cleaned and stocked

· Help crew members get up speed with protocols and restaurant practices

· Back up other crew member to keep workflow at efficient level

(June-2012-December 2012)

          LANE PERSONNEL  

    JTC GROCERY            
· Responsible to check the expiration date of the products
· Updating the stock

· Keep the lane area cleaned 
OJT’s AND SEMINARS ATTENDED:

HOUSEKEEPING
Summer Inn Hotel Baguio City
(October-November 2009)

FRONT OFFICE

Grandpas Inn Hotel
(July-December2010)

WAITRESS
Greenwich Restaurant Vigan City

(September-february2011)

CATERING STAFF
Cabugao Beach Resort

 (March-April2011)
WAITRESS

Greenwich Restaurant 

Vigan plaza maestro

(May-June 2010)

REPUBLIC OF THE PHILIPINES DEPARTMENT OF LABOR AND EMPLOYMENT

TECHNICAL EDUCATION AND SKILLS DEVELOPMENT AUTHORITY (TESDA CETIFICATE)

· HOUSEKEEPING NCII CERTIFICATE
· COOKING NCII CERTIFICATE

· FOOD AND BEVERAGE NCII CERTIFICATE

· FRONT OFICE NCII CERTIFICATE
EDUCATIONAL BACKGROUND





College
:
Data Center College of the Philippines









Vigan City, Ilocos Sur, Philippines 


                                    Course

:
Hotel and Restaurant Services
Period     
:
2009 – 2012

PERSONAL INFORMATION 





Age


:
26




Birth date

:
October 10, 1990




Citizenship

:
Filipino





Status


:
Single










Visa status

:
Tourist

I hereby certify that the above information are true and correct to the best of my knowledge and belief. Should you find my resume interesting, I would be very much willing to attend an interview at your office on your most convenient time to discuss further my abilities and experiences.

