
Suguna.366790@2freemail.com  

POSITION
Vice Principal / Department Head (Social Science)

OBJECTIVE
A Teaching development position with an academic firm with an opportunity to utilize and refine my talent and knowledge. My experience gives me the confidence to work with dynamic colleagues in curriculum area.
ACHIVEMENTS.
·  Teaching Social Science and English to Grades 6-12
·  Preparing lesson plans, worksheets, administrating tests.
·  Preparing the students for Competitions like Debate, Elocution 
·  In-charge for Parent Association & Guiding junior teachers. 
·  Experience to handle map study and Topography.
·  Excellent Communication skills, team player and advisor.
·  Excellent academic Administrator 
STRENGTHS
History, Civics, Geography, Economics, Politics.

ACADEMIC CREDENTIALS.
· Master of Arts - Major: Economics  Calicut University, India, 1991
· Bachelor of Education - Major: Education, Minor: English, Social Science, Education Research, Education Psychology, Education Technology, Statistics. Bharathiar University, Tamil Nadu, India, 1993

· Bachelor of Arts    - Major: History, Economics. Minor:  English, Tamil, Calicut University,India,1988
· Higher Secondary – Board of Higher Secondary Examination Tamil Nadu, India, 1984
· High School          – Board of Secondary education Tamil Nadu India 1982

COMPUTER SKILLS.
·       M/S Office & Internet.
PERSONAL DETAILS.
· Date of Birth:    05th February 1967.

· Sex:                 Female.

· Marital Status:   Married
PROFESSIONAL EXPERIENCE.
 20 years experience teaching Social science to students in grades 6-12 in CBSE and ICSE  Schools.

· VISWABHARATHI VIDYANIKETHAN E.M.H.S CHUNGATHARA. (SCERT)

    2013 MAY – Till date.

    Designation:-    Head Mistress. 
· THE GUIDaNCE PUBLIC SCHOOL, palad (CBSE).
    2007 MAY – 2013 MARCH.
    Designation:-    Teacher.
· Guiding junior teachers.

· Conducting inter class G.K quiz.

· Preparing year plans, administrating tests.

· Developed teaching aids. 
· GOOD SHEPHERD MODERN ENGLISH SCHOOL, PALUNDA( ICSE ).
    May 2000 – March 2007 
    Designation:- Head of Department (Social Science).

· Taught Social science to grades 8 -12
· Preparing the students for Competitions like Debate, Elocution.

· Conducted Seminars and Quiz programme.

· Maintained classroom and students records.

· Analyzing annual report on class performance.

· Developed teaching aids.

· Guiding students for inter-school Arts competitions.
·  Handling of map study &Topography

GOOD HOPE ENGLISH SCHOOL, NILAMBUR (CBSE)
June 1996 – September 1997
Designation:- Teacher (Social Science).

· Taught Social science to grades 6-10
· Managed a class room of 40 students
· Guiding students for inter-school Arts competitions.
· In-charge for Parent Association.

. HOLY CROSS CONVENT, DEVARSHOLA, TAMILNADU, (CBSE).
June 1995 – April 1996
Designation:- Teacher (Social Science).

· One Student got 99/100 and 15 students got more than 90 marks out of 100 in 10th Board Exams.

· In-charge for Parent Association.

· Managed a classroom of 40 students.
PARK RESIDENTIAL SCHOOL THIRUPUR, TAMILNADU.
June 1994 – April 1995
Designation:- Teacher (Economics).

· In-charge for Parent Association.

· Managed a classroom of 25 students.

PERFORMANCE DETAILS
This is the information about my talent and performances.

I have teaching Experience of 20 years in I.C.S.E , C.B.S.E and SCERT Schools. I have taught Social Science for Grade 6th to 12th and Taught English up to Grade 8th.

For Seven Years I worked as the Head of the department and also handled map study &Topography. I have attended workshops and seminar and gained knowledge in computer education also. I have also acted as the co-coordinator of co-curricular activities. I always tried to impart quality education to my students and help them to score top marks. I also pay special attention and effort to improve the weak students. I have been many times a good advisor to students and help them in solving their problems and to overcome shortcomings. I do sincere and dedicated service and try to uphold the reputation of the institution where I Work to their satisfaction.

Reference up on request

Yours Truly                                                Suguna
[image: image1.png]


[image: image2.png]


[image: image3.png]



Suguna 











