MUHAMMAD
MUHAMMAD.366834@2freemail.com  

To be associated with a large organization where I have a potential for growth within the organization my ambition is to see my self in a key position with the organization contributing in its growth with my sincere and hard work
 Experience

Working in Bank Al – Habib LTD. As OG-I since 15th of Feb. 2008 till to date.

[image: image1]Core Job Responsibilities:
As Being a Account Opening officer I have a lot of responsibilities like wise.

· Inward Collection.

· Outward Collection.

· Funds Transfer Handling.

· Outward Bills for collection.

· Inward Bills for collection.

· Start of Day.

· End of Day.

· Cheque Book Issuance and related matters

· I.T related work as like month ending reports.

· Inward/ Outward Clearing (Collection).

· Account Opening Filling, eKYC Evaluation.

· Issuance of Payment Orders/ Demand Drafts and Banker cheques.

· Daily Courier receiving and dispatching.

· Issuance of Term deposits & Call Deposit Receipts.

· Maintaining registers like wise OBC,IBCA,VERISYS,NORMAL COLLECTION, 

· DROP BOX AND COMPLAIN REGISTER
· Daily checking of Drop Box

· Dormant Condition Remove 

· Marketing

· Advances /Auto Finance

· Any work assigned by Branch Manager
QUALIFICATION 
· M.A (Economics)    2nd Class       University of Sindh Jamshoro   

· B.A

   2nd Class
University of Sindh Jamshoro




· Intermediate 
  B Grade
B.I.S.E Hyderabad.







· Matriculation 
  B Grade
B.I.S.E
 Hyderabad.

Other Qualifications 
Short Course in I.T 

Ms World, Ms Excel Ms PowerPoint

Windows XP & Windows Vista.  

Computer Based Training (CBT) Passed in Bank Al-Habib Limited 
Personal Skills 

· Hard worker 

· Honest 

· Polite Nature 

· Good Communication 

· Decision Making,

· Problem Solving

· Customer Care Services 

· Marketing
· REFERENCES
Will be furnished upon request.
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