APPLICATION FOR THE POST OF STORE KEEPER
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Dear Sir, 

I am, having 12 years of experience in total out of which 10 years are in Gulf. Having thorough knowledge of Warehousing Methods and Operational procedures in the Engineering, Manufacturing, construction & MEP environment. I have fully participated in the implementation of the ISO9001-2001 in Trans gulf electro mechanical co LLC.
I have experienced in AS 400 (JD Edwards) computerized material management system, inventory management for materials and Management of fast/slow/non-moving items. Preparing for Internal audit for compliance in warehousing procedures and operations in the construction project environment as per ISO9001-2001. 

I am fully responsible for the day to day implementation of policies and procedures of the company and to carryout of the warehousing and stock control activities in order to guarantee the economic availability of equipment and materials. 
I am reporting to the Head of Stores Management of the Present Company. 

I would request you to kindly consider my CV for the position in your esteemed organization. 

Utilizing the rich experiences acquired in 12 years in the materials and equipment management to achieve cost effective, waste reduction and to achieve the continuous improvement in the relevant field of the organization where I am employed.

Core Competencies

· Mapping trends from past data and planning for materials requirements and improved forecasting.

· Material Requirements Planning - MRP and applying MRP for cost effective inventory management.

· Codification and standardization of materials.

· Flexible and responsive to Changing priorities.

· Skilled in AS400 (JD Edwards) computerized material management system.

· To ensure, in accordance with company’s policies and procedures, the carrying out of the warehousing and stock control activities in order to guarantee the economic availability of equipments and materials..
· Implementing ISO: 9001 - 2001 and internal auditing.

Skill Profile

· Excellent Planning, interpersonal and organizational skills.

· Ensure directly or in contact with the users, depending on the different categories of materials, the adding or deleting of items in or from stock and the defining of stock levels.

· Keep myself abreast of the developments in the methods and systems of stock control and warehousing.
· Determine the frequency of the inventory check to be made on company’s movable assets and stock items; to point out any anomalous situation, give advice for the adjustment of the stock balance and implement the defined corrective actions. 
· To promote the improvement of the existing warehouse procedure and cooperage with IT in the computerization of the activities and in the training of the personnel.
· Identifying and monitoring fast and slow moving items.

· Solution for disposal of irrelevant and obsolete stocks.

· Self – motivated self – starter with good communication skills.

· Implementing an integrated approach to shorten cycle time from the supplier to the warehouse.

· MS Office and Main Frame Computers.

· Skilled in coordination with other departments and achieving desired results.

· Identify and follow-up on equipment requiring servicing, inspection and or repairs by monitoring equipment failure records and update maintenance schedule...
Professional Experience
1. As a Store Keeper in Haydon Elecctro-Mechanical LLC (Year 06/05/2014 –23/11/2016)
PROJECT HANDLED:
· Four Seasons Hotel Abu Dhabi UAE.
2. As a ‘STORE KEEPER ‘in TRANS GULF ELECTRO-MECHANICAL LLC

   







     (Year 04/07/2004-18/02/2014)
Job Profile:
· Worked in Main Stores & Site Stores.

· Leading a team of 6 employees and reported to Store Manager.

· Controlling inventory.

· Coordinating with different projects for arranging the material in time as per their requirement. 
· Fixing the order levels and minimizing the stock-out situations.

· Analyzing the stock movements Fast, Slow & Non moving items.

· Maintaining economic supplies of stock and eliminating duplications.

· Consolidation and disposal of scrap and managing the transport requirements.

Achievements:

· Reduced the Inventory value by 100%

· Reduced the Downtime by servicing the equipments & Tools in time

· Controlled the wastages of the materials by providing the reports to the concerned.

· Worked with quality system in Trans Gulf Electromechanical Co LLC, Dubai.
PROJECT HANDLED:
· Moo pens Hospital Safa park Dubai.
· DCP Health Care City Karama Dubai.
· Al Barai Development,305 Villas.
· Festival City Residential Complex & Villas Phase {1 , 2 & 3 } Festival City, Dubai.
· Nad Al Sheba (Race Course) Meydan.
PROFESSINAL EXPERIENCE in INDIA:
         1.    As a ‘FITTER’ in HINDUSTAN MACHINE & TOOLS (H.M.T), HYD.









(Year 07/2001-09/2001)

Job Profile: 
· Machine Tapping, Drilling and Filling.
· Laser Equipment, Boring Machine, Milling machine, Surface Grinding. 
· Machine operating and Maintenance.
· Machinery bearing checking and replacing.
· Air Compressor operating.
        2.     As a ‘FITTER‘in INDIAN DETONATORS LTD (I.D.L)/GULF OIL Corp.LTD, 

                  HYD. (Year 12/2002-02/2004)

        Job Profile:
· Detonators Machinery Operating and Maintenance.

· Hydraulic Pump Motors.

· Motor Pumps Maintenance.

· Punches checking.

· Filing and Pressing units checking.

· Vacuum Pump Maintenance.

· Lubricants checking

Education & Credentials

· Completed Schoolings from State Board of Secondary Education, Hyderabad, India.   

· GOVT. INDUSTRIAL TRAINING INSTITUTE, MEDCHAL, HYD.
                                                                                                 (Year 2000-2002)

Training:

           DIPLOMA IN BUSINESS MANAGEMENT (D.B.M).

