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OSAWARU
OSAWARU.366898@2freemail.com  
career objective 
A Suitable position with an organization where I can utilize the best of my skills and abilities that fit to my education, skills and experience a place where an encourage and permitted to be an active participant as well vital contribute on development of the company.
EDUCATIONAL QUALIFICATION

· O/LEVEL – The West African  Examinations Council
work experience
· 2 years experience as Store Keeper in Road Tiger Road Maintenance LLC,Abu Dhabi – UAE 
· 2 years experience as Store Keeper in Seven UP Company,Nigeria 

role and responsibilities 
· Maintain Store Minimum and Monthly Stock Level

· Planning, coordinating & monitoring orderly receipt of goods 

· Self  Local Purchasing of all types Material

· Purchase of Material from National Market

· Self Raising Purchase Requisition, Purchase order & then sent to various Vendors                        

· Daily Record maintain of Inward & Outward & Reporting to my superior.

· Material Loading & Unloading at the Stockyard

· Daily report prepared of opening balance & closing balance of Material.

· Maintenance of Stores & Purchase Records

· Reconciliation of Material in every Month End

· Physical Stock Taking on every month with maximum accuracy

· Monthly report prepared for all incoming Material & Inventory Management and controlling the Stock.

· Stock control system

· Daily maintain the Store Housekeeping

· Updating stocks to accounts

· Monthly Rejected data

· Preparation of STN & MTN of closing balance every month 

· Organized proper identification, Location & display of Material Stacking.

· Maintenance & safety of the Store inventory

· Receiving, Checking & Inspections of all types materials as per Purchase Order

· Inventory Management and controlling the Stock.

· Preparing the stock statement on every 1st working day of the month and then same copy sent to the Purchase & Accounts dept. 
PERSONAL SKILLS
· Good communication skills

· Ability to work under pressure

· Punctuality

· Smartness
languages known

· English
declaration

Here I am kindly declared that the above mentioned details all are true in the best of my knowledge and believe.         
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