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Career Objective: To apply professional knowledge for the development of an organisation; where hard work, commitment, integrity and sincerity are honour along with opportunities for constant career advancement.

Career Summary








Nov-12 to Date
 Popular International Recruiting Agency      Accountant               (Sep-12 to Nov-13) 
Accounts Executive  (Nov-13 to Date ) 
"PIRA" is leader in both the Human Capital Management and the Employment Services Industry, creating and delivering services that enable its clients to achieve optimum results in the changing world of work with experience dating back more than four decades. 'PIRA- is committed to provide best possible Manpower in most efficient economical and reliable and convenient services in a seamless manner to its Overseas Clients.

(Reporting directly to Country Manager with a dotted line to Regional Finance Director) 
Job Profile
· Supervising financial operating procedures.
· Responsible for annual financial audit.
· Coordinating with consultants for corporate and taxation matters, annual returns and statutory filings. 

· Responsible for the proper adherence to different applicable laws and regulations and group policies.

· Funds management, dealing with banks foreign payments & receipts, and other miscellaneous affairs for smooth business operations.

· Payroll, tax working.

· Work on Annually income tax return.

· Fluent in data entry of the financial accounts and produce reports.

· Well versed with vouching of all types of transactions with perfect.

· View of audit and verification.

· Maintain accounts payable and Receivables.

· Allocation for advance payments.

· Preparation of all types of Vouchers.                                                                                     

· Recording of payable invoices.    

· Maintaining the Customer, Parties and Supplier Ledger. 

· Maintaining the Payable & Receivable Ledger. 

· Preparation of Sales tax return and E-Challans.                                                            

· Maintaining the Banks Reconciliation statement on monthly basis.

· Maintaining the computerized Accounting Software.       

Qualification

· Master of Commerce (2015)


Allama Iqbal Open University
· Bachelors Of Commerce (2012)

University of the Punjab, Lahore
· F.Sc-Pre-Engineering (2010)


Lahore Board

· Matrice (Science-2008)


Lahore Board
Computer Proficiency
· MS Office- (Word, Excel, PowerPoint) and Accountinf Softwares.
Research project

· Study the Analysis of Financial Statement.
Personal Particulars

Date of Birth        :                12th January 1992 

Religion               :                Islam

Marital Status      :                Single
Languages          :                English, Urdu & Punjabi

