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      RESUME
Name   : Harshad 
Harshad.367075@2freemail.com 
PROFESSIONAL PROFILE 
 A responsible and challenging position in an organization that would enable me to augment my acquired knowledge, bring to forefront my skills and offer opportunities for growth based on my achievements

KEY SKILLS 
· Knowledge of MS Excel & MS Word.

· Ability to work in a fast paced & high pressure environment.

· Completed a Certificate Course in Tally 9.3

EDUCATIONAL DETAILS 
· Distance PGDM in Supply Chain Management From Welingkar Institute Of Management Studies (Appeared)

· Bachelor's degree in Commerce from University of Mumbai with Second Division in 2011.

· HSC from Mumbai Divisional Board with First Division in 2007.

· SSC from Mumbai Divisional Board with Second Division in 2005                

CAREER HISTORY 
Work Experience


Department: Finance & Accounts

Designation: Accounts Executive

· Handling Petty Cash Expenses

· Generating Invoices on a daily basis for services offered to clients.

·  Maintain systematic records for the Inward & Outward dispatch of courier.

· Regular follow up with the HO for timely payment of outstanding dues from Vendors.

· Computing & analysing various Cost Benefits.

· Preparation of Octroi Challans on a timely basis


Department: Purchasing  

Designation: Purchase Executive 

· Purchase of  Material 

· Maintaining  records of purchase (Purchase Inward)

·  Regular follow up   for timely payment of outstanding dues of Vendors.

· Computing & analysing various Cost Benefits

· Supervision of galvanizing Process

· Purchase Order, Comparing best Quotation from Different vendors 

· Receipt Manager Payment   


Department: Transport
Designation: Project Coordinator 

· Coordinating with Client(Aramco) for Dispatch of materials 

· Provide Available List of Vehicles in the yard whenever required.

· Maintaining Daily report

· Preparing Waybills & Collecting the Signed copies from the Rig after

      the completion of Trip

· Follow-up for Aramco Id of Drivers 

· Maintaining Timesheet of Driver 

· Driver Monthly Bonus 

·  Coordinating with the Workshop team for the Regular Maintenance of vehicle to avoid Downtime. 

· Issuance of Diesel as per the Km run of Vehicles & Maintaining  the same in the records.

 INTERESTS 
             In my spare time I enjoy making the most of opportunities in enjoying music,
             travelling & sports (mostly cricket)

             Have been a sportsperson since school days & have won various awards
             & recognition for excellence in sports & athletics.

PERSONAL DETAILS 
· Date of Birth: 12th November 1988.

· Marital Status: Married 
· Languages known: English, Hindi, Malayalam and Marathi.
· I hereby declare that the information furnished above are true to the best of my knowledge & belief.

 Harshad 
KWE (Kintetsu World Express) Logistics                                                      (From-Dec-2011-June-2012)





Reliable Galvanizers & Fasteners                                                               (From-July-2012- Jan -2015)





Al-Khaldi Holding Co.      (Kingdom of Saudi Arabia).                   (From-Sep-2015- Sep-2016)                           


                                                                                                                       








