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SAHAYA 
                                        Email: sahaya.367147@2freemail.com 
Looking for a position as an Accountant/Accounts Assistant in dynamic environment where experience and professionalism are valued and required as means of attaining company success in strategy.
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Areas of Proficiency
Accounts Receivable
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 Accounts Payable
Bank Reconciliation
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 Aging Report
Speed Remittance(Exchange House)
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 Cheque Clearing
Salary Payment (Y Corps Salary)
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 MIS
Professional Synopsis
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· Senior Officer, YES BANK LTD, India.
· Accountant, Net Park (Manufacturer and Exporter), India.
· Professionally Qualified with Master of Business Administration (Finance and HR).
· Working experience in all aspects of Accounting ranging from Journal Entries, Payable & Receivable and Cash & Bank Reconciliations. Well versed in finalization of monthly, quarterly & annual financial statements.
· Proven ability to manage multiple assignments while meeting tight deadline schedules.
· Having Practical knowledge in the accounting application Tally ERP 9 & MS Office.
CAREER TRAJECTORY

SENIOR OFFICER – YES BANK LTD (MARCH 2016 to APRIL 2017)
RESPONSIBILITIES UNDERTAKEN
· Working in the Cheque clearing activities pertaining to inward/outward.
· Handling Exchange Houses situated in the Gulf Countries, Singapore and Hong Kong based on
RBI’s Rupee Drawing Arrangements (RDA’s).
· Real Time Gross Settlement (RTGS).
· National Electronic Fund Transfer (NEFT).
· Handling Cash Management products in which corporate clients are serviced through online and manual payments.
· Effective written and verbal communication skills suited for vendors and customers.
· Played a vital role in migrating Public Financial Management System (PFMS) which aims at establishing a suitable on-line Management Information System and Decision Support System.
· A key planner with proven abilities in devising strategies in Process migration from Mumbai HQ.
ACCOUNTANT– NET PARK (MAR-2014 to MAR-2016)
RESPONSIBILITIES UNDERTAKEN
· Dealing with accounts Payable and Receivable.
· Invoice processing for payment and Receipts.
· Preparing Supplier Aging Report.
· Having aware of Letter of Credit.
· Reconciliation of bank statements.
· Preparing journal, payment and receipt voucher.
· Controlling Petty Cash.
· Verify and issue debit/credit memos after approval from the Accounting Manager.
· Report to Chief Accountant by preparing monthly financial performance statements.
· Assisting in the finalization of accounts.
· Prepare the actual projected and actual fund flow statements.
· Prepared annual company reports.
	
	
	ACADEMICS
	
	

	
	
	
	
	

	PG
	Sathyabama University, Chennai
	

	(2012-2014)
	MBA Finance and HR- 7.25 CGPA
	

	UG
	St. Xavier’s College, Tirunelveli
	

	(2009-2012)
	B.Com (Computer Applications)
	


PERSONALITY TRAITS

· Comprehensive problem solving abilities.
· Flexible and Self-motivated.
· Willingness to learn, team facilitator and smart worker.
· Possess good leadership qualities with a vibrant positive attitude.
· Able to work under Pressure.
PERSONAL PROFILE

Date of Birth: 18.07.1992


Gender: Male


Nationality: Indian
Visa Status: Visit Visa (Apr-21 to July-20)


Marital Status: Single
Linguistic Skills: English, Tamil, And Malayalam (Novice)


