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FAHAD
Email: fahad.367150@2freemail.com 
Current position:
Accountant
Years of Experience:
3+ years
Skill Set:
Data Entry, Numerical skills, Time Management, Service Orientation,
Flexibility, Initiative, Integrity, Leadership, Self-Control, Communication, and Computer Skills
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O B J E C T I V E
Keen to Find a challenging finance position with an ambitious and exciting company where I will be able to continue to increase my work experiences and develop my abilities.

E X P E R I E N C E S U M M A R Y
· An enthusiastic finance assistant with drive, determination and experience of working in a busy finance department providing support to management accountants.
· Processing excellent numerical & data entry along with a comprehensive understanding of commercial, administrative and accounting procedures.
· Support the Finance Manager in recording and retrieving financial details of the company including maintaining financial records, processing payments and cash handling.
· Strong ability to multitask and prioritize effectively
· Excellent Communication and Negotiation skills.
· Good level of Competence in Excel, Word and Outlook.
· Good organizational skills used in planning own work.
· Self-motivated and Enthusiastic, Ability to work under pressure and deadlines.
· Able to manage high volume workload & Willingness to accept responsibility.
· Good Analytical and problem Solving Ability.
· Be a perfectionist by nature, with no tolerance for financial sloppiness.
· Highly organized, proactive, hardworking, focused & have attention to detail.

W O R K E X P E R I E N C E

TIME WORLD FREIGHT LLC --- ACCOUNTANT (SEPTEMBER 2013 – PRESENT)
Provide a Complete finance service or assistant to the whole of company. And Support the Finance manager and Senior Accountant in carrying out the responsibilities of the Finance / Accounting Department. And to relieve the Finance Manager and Senior Accountant of certain responsibilities that will allow them to spend a greater portion of their time on Financial Statement preparation and analysis, Cost controlling and forecasting.
Duties / Responsibilities
· Work Closely with Finance Manger to ensure smooth operations of all Finance matters.
· Assisting Senior Accountant on various requirements from time to time.
· Handling and Managing Petty Cash Account.
· Verify and inspect Account receivables, Accounts payable reports & general Ledgers for its accuracy.
· Review Daily collection of Cash and Cheque and Deposit of the same with Bank.
· Verifying and posting of post of dated cheques and review petty cash management.
· Develop and maintain productive working relationships with Client personnel.
· Posting of daily transactions like receipts, payments.
· Preform monthly bank reconciliation.
· Work as part of the finance team in during financial audit.
· Assist Finance Manager and Senior Accountant in reconciliation of Accounts.
· Input Accounting Data into Accounting System with Speed and Accuracy.
· Identifying and promoting Cost reducing measures.
· Maintenance of old Debt Accounts.
· Logging, Investigating and Resolving Supplier invoices under Query.
· Filing, Archiving & Photocopying of Invoices, statements and Correspondence.
· Local And Overseas Customer Follow Up and updating in accounting system.

A C A D E M I C Q U A L I F I C A T I O N S
MBA (FINANCE)


|2011-2013|SINGHAD INSTITUTE OF MANAGEMENT
B COM (COMPUTER APPLICATION)


|2008-2011|AJK COLLEGE OF ARTS AND SCIENCE

P E R S O N A L S U M M A R Y
	Date of Birth
	:
	17/07/1990

	Languages
	:  English ,Hindi, Malayalam, Tamil

	Nationality
	:
	Indian

	Gender
	:
	Male

	Current Employer
	:  Time World Freight LLC

	
	
	

	References
	:
	Available on Request

	Driving License
	:
	Yes


The above given details are accurate to the best of my knowledge.
Place
:
Dubai
Fahad 

